VTBEPXJEHO:
[TPUHATO: JIHpCKTOp MBOY
Ha 3acenanuu CoBeTa IIKOJIbI
MBOY «Kopmusiosekast COLL Ne 1y
I[Iporoxon Nes~ ot 74,/ 20/9T.

MNOJIOKEHHUE
Ob OBPABOTKE HEPCOHAJIBHBIX JTAHHBIX PABOTHHUKOB

I. O6mue moJsoxeHust
1.5 HacTOﬂluee [Tonoxxenune o6pabOTKE NMEPCOHATBHBIX JaHHBIX PAOOTHUKOB
(nanee — Ionoxenue) MKOVY «Kopmuiosekast COLLL Nely» pazpaborano B
cootBeTcTBHH ¢ TpynoBeM KogekcoM Poccuiickoit Mexnepanmu, Koncturymuei
Poccuiickoit Menepanuu, I'paxxnanckum kojekcoM Poccuiickoit Oenepanuu,
denepanbHbM 3akoHOM «O0 HHpOpMaIHK, HHOOPMALMOHHBIX TEXHOJIOTHAX U O
saimuTe HHGopMaIm», PeaepanbHbIM 3aKoHOM «O NepcoOHaIbHBIX TaHHBIX,
I[TpaBuiiaMi BHYTPEHHETr0 TPY0BOro pacropsanka Opranu3ariu.
1.2. Llens paspa6otku [TosioxeHnst — onpeneneHue rnopsjaka oopadboTku
[IepCOHANIBHBIX JaHHBIX PaboTHHKOB OpraHusanyy; odecrneyeHue 3aluThl Ipas 1
cBo6oj paboTHHKOB Opranusaiuu npu oopaboTke UX NepCOHANBHBIX IAHHBIX, &
TAK)K€ YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIML, HMEIOIIHUX TOCTYH K
NepCOHATBHEIM JaHHBIM pabOTHHKOB OpraHU3aliH, 38 HEBBIOTHEHHE
TpeGoBaHuil HOPM, PEryIHpyIOMuX 06paboTKy H 3aIIUTY ePCOHANBHBIX IaHHBIX.
1.3. [Nopsmok BBOAA B AelicTBUE U u3MeHeHUs [loifoxeHus.

1.3.1. Hacrostmee TTonosxeHue BCTyNaeT B CULy © MOMEHTAa €ro yTBEPXKICHNS
nupekropom MKOY (<K0pMHHOBCKaH COLI Ne I» U feiicTByeT Geccpouno, 10
3aMeHBI ero HOBbIM [loToKeHHEM.

1.3.2. Bce uaMeHeHus B Honomeﬂ_ﬂe‘sﬁocmca TPHKA30M.

1.4. Bee paboTHHKM 00pa30BaTeIbHOIO YUPEXKASHUs JODKHEI ObITh O3HAKOMIIEHbI
¢ HacTostuM [TonoxKeHHeM IO/ POCTIUCE.

1.5. Pesxum KOH(UISHIHMATEHOCTH HepCOHaJ'IBHbIX JAHHBIX CHUMAETCS B Cllydasx
uX 00e3IMUMBAHKS U 110 MCTEYEHUH 735 JIET CPOKA UX XPAHEHHSA, HIIH NPOIEBACTCA
Ha OCHOBaHWH 3aKJIOYCHHU 3Kcnep'm014 KomMHceHu OpraHmauHH €CJIi MHOE He
onpeseNIeHO 3aK0H0M

II. OcHOBHbBIE OHSITHS U COCTAB NEPCOHAILHBIX JAHHBIX PAGOTHHKOB



2.1. lns ueneit Hacrosimero ITonoxeHns HCIONB3YIOTCSA CIIEAYIOIME OCHOBHBIE
TIOHATHS:

— [IepCOHANIbHBIE JaHHbIe paboTHHKA — Jobas uH(OopMalus, OTHOCAIAsACS K
OTIPEJIENIEHHOMY HJIM OIIPE/IE/IIeMOMY HAa OCHOBaHHH TaKo# HH(pOpMaLUK
paboOTHUKY, B TOM YHUCIIe ero (GaMHITUs, UM, OTYECTBO, I'OJI, MECAI], aTa 1 MECTO
POXIEHHUs, afpec, ceMeliiHoe, COLMANIbHOE, UMYIIIECTBEHHOE MTOJIOXKEHHE,
obpasoBanue, npodeccus, T0X0abl, Apyras HHGopMalus, HeoOXoaumas
paboTo/aTelnto B CBA3H C TPYAOBBIMHA OTHOILIEHHSIMH;

— 00paboTKa nepcoHaNBHBIX JaHHBIX — cOOp, CHCTEMAaTH3alMs, HAKOIIIICHHUE,
XpaHeHUE, yTouHeHue (0OOHOBJIEHHE, U3MEHEHHE ), HCITOJIE30BaHUE,
pacnpocTpaHeHHe (B TOM YHCIe nepeaya), o0e3nuauBanue, OJIOKHpOBaHHE,
YHUUTOXXEHHE MEPCOHANBHBIX JaHHBIX paboTHUKOB MKOY «Kopmunosckas COILI
Ne 1»;

— KOHOUICHIIMAIBHOCTH IIEPCOHANBHBIX JAaHHBIX — 00s3aTeIbHOe JUIs
cOOJIIOICHNS] HA3HAYEHHOr0 OTBETCTBEHHOTO JIIIA, MOJYYHBIIEr0 JOCTYII K
IIEpPCOHAJIBHBIM JIaHHBIM pabOTHUKOB, TpeOOBaHHE HE JOITYCKATh HX
pacnpocTpaHeHusl 0e3 cornacus pabOTHHKA MITH HHOT'O 3aKOHHOIO OCHOBAHHS;

— pacnpocTpaHeHHe EPCOHAIBHBIX IaHHBIX — JIeWCTBUSI, HAIIpaBIeHHbIE Ha
nepeniady NepcoOHaIbHBIX JAHHBIX PaOOTHUKOB ONPENEICHHOMY KpPYTY JIHI]
(mepejaya epCOHAIBHBIX JAHHBIX) UM HA O3HAKOMJIEHHUE C TEPCOHABHBIMH
JIAHHBIMH HEOI'PaHHYEHHOI'0 Kpyra JIMII, B TOM YHcie 00HapoJoBaHKe
IepCOHANIBHBIX JaHHBIX PA0OTHHUKOB B CPEICTBAX MacCoOBO# WH(OpMAIHH,
pa3MeleHHe B HHPOPMAI[HOHHO-TEIEKOMMYHHKAIIHOHHBIX CETAX UM
[IpeIOCTaBlIEHHE JOCTYyNa K NIePCOHANBHLIM JaHHBIM pabOTHHUKOB KaKUM-JTUOO0
HHBIM CII0COO0M;

— UCII0JIb30BaHUE MEePCOHAIBHBIX JaHHBIX — JeHCTBUs (Oneparum) ¢
NepCOHANBHBIMH JaHHBIMH, COBEpIIaeMble NOJDKHOCTHBIM JiuiloM OpraHu3aluy B
LeJIAX MPUHSTHS PELICHUH WM COBEPILICHUS UHBIX JCHCTBUH, MOPOMKTAIOIIIX
IOpUIUYECKUe NIOCTIEICTBUS B OTHOILIEHUH PAOOTHUKOB JIMOO HHBIM 00pazom
3aTparvBarolIvX HX IpaBa U CBOOO/BI WK ITpaBa U CBOOOBI IPYTUX JIULL;

— OJIOKUpOBaHHE NMEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue coopa,
CUCTEeMaTU3alliK, HAKOILIEHUS], HCIIOIb30BaHMSI, PACIIPOCTPAHEHHUs TePCOHABHBIX
JaHHBIX paOOTHHUKOB, B TOM YHKCIIE HX TIepe/iadH;

— YHUYTOXEHHUE NePCOHANBHBIX TaHHBIX — NEHCTBUSA, B pe3yIbTaTe KOTOPHIX
HEBO3MOXKHO BOCCTAHOBHUTD COJIepIKaHHEe NEPCOHAILHBIX JIAHHBIX B
WH(OPMALIMOHHOM CHCTEME TePCOHATBHBIX JAHHBIX pAOOTHUKOB HIIH B PE3yJIbTATe
KOTOPBIX YHUYTOXKAKOTCSA MaTepHallbHble HOCUTENH MePCOHANBHBIX JaHHBIX
pabOTHHKOB,

— 00e3nMUMBaHle IEePCOHAIBHEBIX JaHHBIX — JEHCTBUS, B pe3yIbTaTe KOTOPBIX
HEBO3MOXKHO OIPEIEIUTh NPHHAJIEKHOCTh IEPCOHANIBHBIX TaHHBIX KOHKPETHOMY
paboTHHKY;

— 00mIeIOCTYIHBIE IEPCOHANIBHEIE JaHHBIE — MEePCOHAIbHBIE JaHHBIE, TOCTYII
HEeOTrpaHWYEHHOTO KpyTa JIUI[ K KOTOPhIM MPeA0CTaBlIeH C cornacus paboTHUKA



HJIM Ha KOTOPBIE B COOTBETCTBUH C eiepaTbHBIMH 3aKOHAMHU HE
pacnpocTpaHseTcs TpeboBaHue COOMIOAeHUS KOH(DHUIEHI[MATLHOCTH.

— undopmaiHs — cBeJIeHH (COOOIIEHNUs, TaHHbIE) HE3aBUCHMO OT (HOPMBI HX
IpeACTaBICHU.

— NOKyMEHTHpOBaHHasi HHpopMaLus — 3apHUKCHpOBaHHAs Ha MATEPHATHLHOM
HOCHTEJIE IIyTeM JOKyMEHTHPOBaHUS HHYOPMALIUS C PEKBU3UTAMH,
TI03BOJISIIOLMMH ONPEJIENINTh TAaKyI0 HHPOPMALIUIO HJIH €€ MaTepHUallbHbIH
HOCHTEb.

2.2. B cocTaB epCOHANBHBIX JaHHBIX pa0oTHUKOB OpraHu3alvy BXOAAT
JIOKYMEHTHI, CoJiepiKalliie HHPOPMALHIO O MACTIOPTHBIX JaHHBIX, 00pPa30BaHMH,
OTHOIIEHHH K BOMHCKOH 003aHHOCTH, CEMEHHOM IT0JIOKEHHH, MECTE JKUTEIILCTBA,
COCTOSIHMH 3/I0POBBS, a TAKXKE O MPeBIAYIIMX MECTaX UX PaboTHI.

2.3. KoMIUTEKC IOKyMEHTOB, CONPOBOXAAOIIHH MPOLECC OPOPMIEHHS TPYAOBBIX
orHomenui paborauka B MKOY «Kopmunosckas COII Ne 1» mpu ero npueme,
niepeBoJie ¥ YBOJLHEHUH.

2.3.1. Uudopmanus, npejacrasisieMas pabOTHUKOM TIPH MOCTYILIEHHH Ha paboTy B
MKOYVY «Kopmunosckas COLL Ne 1», nomkHa UMeTh JOKyMEHTAIBHYIO (hopMy.
ITpu 3aKir09eHHU TPYAOBOTO IOTOBOPa B COOTBETCTBUH CO cT. 65 Tpyaosoro
xonekca Poccuiickoi ®Menepanuu 110, MOCTYNAMOIIEE Ha paboTy, IPEAbIBISIET
paboTonareno:

— MacropT WX HHOW JOKYMEHT, YAOCTOBEPSIOIIHHA TUYHOCTE;

— TPYJAOBYIO KHHKKY, 32 HCK/IIOUYEHHUEM CITy4aeB, KOT/Ia TPYI0BOM JOrOBOP
3aKJII049aeTCs BIEPBbIE K PabOTHUK MOCTYMAeT Ha paboTy Ha yCIIOBHIX
COBMECTHTENBCTBA, JINOO TpyHOBas KHUXKKA Y paOOTHHKA OTCYTCTBYET B CBA3H C €€
yTpaToil UK 110 IPYTUM IIPUYHHAM,

— CTPaxoBO€ CBUETENBCTBO I'OCYJAPCTBEHHOTO MIEHCHOHHOTO CTPaXOBaHMU;

— NOKYMEHTBI BOUHCKOI'O y4eTa — JJIsi BOCHHOOOS3aHHBIX H JIHII, MOJIEXKAIIHAX
BOMHCKOMY YYeTY;

— JOKyMEHT 00 00pa30BaHKy, O KBATH(UKAIIMH HITH HAJTHYHH CIIELHATbHBIX
3HAHWH — IIPH MOCTYIICHUH Ha paboTy, TPeOYIOLIYIO ClIeIHAIBHEIX 3HAHUM HIIH
CIeLHAIbHOM MOATrOTOBKH;

— cBueTenscTBO 0 npucBoeHud MHH (npu ero Hanuyuu y paboTHUKA).

2.3.2. Ilpu opopmienrn paboTHHKA B OpraHU3aLHi0 pabOTHUKOM OT/IelIa KapoB
3anonHsercs yauduuposannas Gopma T-2 «JIudynas kapTouka paboTHHKaY, B
KOTOPOH OTpakaroTcs CieAyIollue aHKeTHbIe U Ouorpaduueckue JaHHbIe
paboTHHKaA:

— obuue ceenenus (P.JM.0. paboTHuKa, 1aTa POXKIESHHUS, MECTO POXKIACHHUS,
rpakJaHCTBO, 00pazoBaHue, npodeccus, cTax paboTkl, COCTOSIHUE B Gpake,
IIacTIOpTHBIE TaHHEIE);

— CBEJIEHHSI O BOMHCKOM Y4YerTe;

— JaHHBIE O IpUeMe Ha paboTy;

B naneHelieM B IMYHYIO KaPTOUKY BHOCATCH:

— CBEJIEHHs O NepeBOax Ha APYTyIo paboTy;



— cBefieHus 00 aTTecTaluu;

— CBE/IEHHS O MOBBIICHUH KBATU(DUKALINY;

— cBefIeHHs 0 Npo(decCHOHANBHOM MEPENOAroTOBKE;

— CBEJIEHHs 0 Harpajax (IOOMPEHHsIX), TIOYETHBIX 3BaHUAX;

— cBeJIeHHs 00 OTIyCKax;

— CBEJICHUS O COI[MANIbHBIX I'apaHTUsiX;

— CBEJICHHS O MECTe KUTEIbCTBA M KOHTAKTHBIX TeJieoHax.

2.3.3. B otzene kaipoB OpraHU3ayy CO3JAKOTCS U XPaHATCS CIIeAYIOIIHE IPYIIIIbI
JOKYMEHTOB, COZiepXKalllie JaHHble 0 Pa0OTHUKAX B EAMHHYHOM HIIH CBOJHOM
BHUJIE:

2.3.3.1. JlokyMeHTBI, cofiepKallie rnepcoHalIbHEIe JaHHbIe pAOOTHHUKOB
(KOMIIIEKCHI IOKYMEHTOB, COIPOBOMK/IAIOIIHE TIpoliece 0QOPMIIEHHS TPy I0BBIX
OTHOLIECHHH IIpH IIprieMe Ha paboTy, nepeBoie, yBOJIbHEHUH; KOMILIEKC
MaTepHaJIOB [0 AHKETUPOBAHHIO, TECTUPOBAHHIO; POBEIEHUIO COOeCeI0BaHHIMA C
KaH/IUJIaTOM Ha JJOJDKHOCTB; ITO/JTAHHUKH M KOIIUH TIPHKA30B 110 JIMYHOMY
COCTaBY; JIMYHBIE Jelia U TPYAOBbIe KHHXKH paOOTHHKOB; JI€)Ia, COAEPIKalLIHe
OCHOBaHHS K IIPHKa3y I10 JINYHOMY COCTaBY; JieNa, COAEPIKaIHe MaTepHaIIBI
aTTecTalluy pabOTHUKOB; CIIY)KeOHBIX paccieI0OBaHMiA; CIIPaBOYHO-
HH(OPMaIMOHHBIHM O0aHK JaHHBIX 110 TepcoHaTy (KapTOTEKH, JXyPHAJIBI);
HOVTMHHUKY W KOITUU OTYETHBIX, aHATUTHYECKUX U CIIPABOYHBIX MATePHAJIOB,
niepeiaBaeMbIX pyKOBOJICTBY OpTaHH3alluH, PYKOBOJUTENSAM CTPYKTYPHBIX
Nopa3fieJIeHHi; KOMMH OTYETOB, HANpaBIlIi€MbIX B TOCYAapCTBEHHbBIE OPTaHbI
CTaTUCTHUKH, HAJIOTOBbIE MHCIIEKIUH, BBIIIECTOSIINE OPTaHbl YIIPABJIEHHS U IPyTHE
YUPEXKICHHU ).

2.3.3.2. JlokyMeHTalus 10 OpraHU3aliH padOThl CTPYKTYpPHBIX IOjpa3feieHuit
(TONMOXEHUsT O CTPYKTYPHBIX TMOJpa3feIeHUAX, MODKHOCTHBIE WHCTPYKIHH
pabOTHUKOB, IpUKa3bl, pacHoOpsHKeHHs, yKaszaHusd pykoBoacTtBa MKOVY
«Kopmunosckas COLLL Ne 1»);

JOKYMCHTBEI 110 INTAHMPOBAaHHIO, YUCTY, aHAJIHM3Y H OTYCTHOCTH B 4aCTH p8,60TBI C
INNEepCOHAIOM OpI‘aHI/IBaU,HH.

I11. C6op, 00paboTKa B 3alIHTA NEPCOHAIBHBIX JAHHbBIX
3.1. ITopsnok moay4eHus NepCOHANbHBIX JaHHBIX.
3.1.1. Bece nepcoHanbsHble AaHHBIE paOOTHUKA OpraHU3aI|H ClielyeT NOoIy4arh y
Hero camoro. Eciii nepcoHanbHble JaHHbIe paOOTHHKA BO3MOXHO MOJIYYHTh
TOJIBKO Y TPEThel CTOPOHBI, TO PaOOTHHUK J0JDKEH OBITH yBeOMIIEH 00 3TOM
3apaHee W OT Hero JODKHO OBITh TOMY4YeHO MUChMEHHOe coryiacue. JlomKHOCTHOe
ML paboToAaTess JOHKHO cooOLmTh paboTHUKY OpraHu3aliy 0 LesX,
HpearoiaraeMbIX HCTOYHHUKAX M Criocobax MoyiydeHust epCoHaNbHbIX JaHHbIX, a
TAKKe O XapaKTepe MOAJNEKALUX MOTyYE€HUIO IIEPCOHATILHBIX JaHHBIX U
HOCNIEICTBHAX OTKa3a pabOTHHUKA AaTh MMCBMEHHOE COTIacCHe Ha HX IOJIyYeHUE
3.1.2. PaboTtonarens He UMeEET IIpaBa Moyiy4ars u o0pabaTeIiBaTh NepCOHAIBHBIE
JDaHHbIe pa0OTHHKA OPraHMU3aIMH O €r0 pacoBOM, HAIMOHATBHOM
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[PUHAIEKHOCTH, TIOJIATHYECKHX B3TIIANAX, PEIUTHOSHBIX HITH dbrnocodeKux
yOexIeHHsX, COCTOSHHHU 3/10POBbA, WHTUMHOM XW3HU. B ciydasx,
HETOCPE/ICTBEHHO CBA3AHHBIX C BONPOCaMH TPYOBBIX OTHOILIEHHIA, B
cooTBeTcTBIM Co cT. 24 Koncrutyuuu Poccuiickon ®enepaiu paboroiarenb
BIIpaBe Mojy4aTh ¥ 06pabaThIBaTh AAHHBIC O 4yacTHOM U3HU pabOTHHKA TOIBKO C
ero MUCHMEHHOI'O COTJIACHS.

O6paboTKa yKa3aHHBIX IEPCOHATBHBIX [@HHBIX paboTHHKOB paboTonaTeeM
BO3MOYKHA TONBKO C UX COTTIAcKs 100 6e3 MX COrNIacks B CIIE/OIMX CIlydastX:
— NepCOHABHbIC JIAHHBIC SBIISIOTCS 06ILEeI0CTyTHBIMH;

— TIepcoHATbHbIE JaHHBIE OTHOCATCA K COCTOSHMIO 310POBRA paGOTHHKA U HX
06paboTKa HeOOXOMMMA /sl 3AIUTHI €ro XU3HH, 310pOBb Kl WHEIX J)KU3HEHHO
BaXKHBIX MHTEPECOB JIN0O KHU3HH, 310POBbS WM HHBIX XKUSHEHHO Ba)KHBIX
MHTEPECOB JPYTUX JIHIL ¥ NOJyICHHe COrIachs pabOTHHKA HEBO3MOJKHO;

— 110 TPeGOBAHKIO [IOTHOMOYHBIX FOCY/IAPCTBEHHBIX OPTAaHOB B cryJasix,
IIpelyCMOTPEHHBIX (e/iepaTbHbBIM 3aKOHOM.

3.1.3. PaGoToarens Bpase 06pabaThiBaTh NEPCOHAIBHBIC AHHBIC paboTHUKOB
TOJIBKO C MX ITMCHMEHHOI'O COTJIaCHs.

3.1.4. TIucpMeHHOE coriacke paboTHHKA Ha 06paboTKy CBOMX MEPCOHAIBHBIX
JAHHBIX A0JDKHO BKIFOYATh B CEO:

— haMHITHIO, MIMsl, OTYECTBO, a/Ipec cyObeKTa ePCOHANBHBIX IAHHBIX, HOMEP
OCHOBHOTO IOKYMEHTA, YIOCTOBEPSIOLIET0 ero JIMIHOCTh, CBEACHHA O nate
BEIIAYH YKAa3aHHOTO JIOKYMEHTa H BBIIABILEM ero OpraHe;

_ naumeHoBanue ((aMIITHIO, HMsl, OTYECTBO) H aJIpeC ONeparopa, TIOJTyqaloLIero
coryiacie CyObeKTa IepCOHANBHBIX NAHHBIX;

— wesb 00paboTKY NepCOHABHBIX TAHHbIX;

— mepeveHb MePCOHAIBHBIX JIAHHbIX, Ha 06paboTKy KOTOPBIX JaeTCs COracHe
cyOBeKTa MepcoHaIbHBIX JTAHHBIX;

— mepedeHb AeHCTBHH C IePCOHABHBIMH JIAHHBIMH, Ha COBEpILIEHHE KOTOPBIX
JlaeTcsl COrnacue, obIIee OMMCaHKe HCMONb3yEMBIX OTIEpaTOpOM crocoboB
06paboTKH NepCOHANBHBIX TAHHBIX;

— CpOK, B TEUEHHE KOTOPOro JIEHCTBYET COrIache, a TaKKe MOPAOK €ro OT3bIBa.
dopma 3asiBIIEHHs O COTIACHH paGoTHKKa Ha 06pabOTKy MepCOHAIBHBIX HAHHBIX
CM. B IPMJIOXKEHUH | K HACTOALIEMY I ToI0KECHHMIO.

3.1.5. Cornacue paboTHKKa He TpeOyeTcs B CIEAYIOMMX CITydaX:

1) 06paboTKa IepCOHATbHBIX JAHHBIX OCYIECTBIACTCA Ha ocHOBaHHUU TpynOBOroO
xozekca P® mi HHOTO (e/iepabHOro 3aKoHa, yCTaHaBJIMBAIOILETO €€ 1e/b,
yCIIOBHUS TOJTyUeHHs [IEPCOHATBHBIX JaHHBIX U KPyT CyOBEKTOB, [IEPCOHANBHbIC
JlaHHbIE KOTOPBIX MOJUIexKaT 06paboTke, a TaKkKe ONpeJIENAIOMETo MOTHOMOYH
paboTozaTens;

2) 06paboTKa NePCOHANBHBIX JAHHBIX OCYIMECTBIACTCA B IIEJIAX UCTIOJTHEHHUS
TPYAOBOrO JI0r0BOPA;



3) 06paboTKa NepCOHATBHBIX JAaHHBIX OCYIIECTBISIETCS ISl CTATUCTHIECKHX UITU
WHBIX HAYYHBIX LeJIeil MPH YCIOBHHU 00513aTeIbHOT0 00€3THIMBAHUA
NIePCOHATBHBIX JaHHbIX;

4) 00paboTKa NIepCOHANBHBIX TaHHBIX HE00X0AMMA JUIs 3aIlMThI )KU3HH, 3/I0POBb
WM MHBIX YXU3HEHHO Ba)KHBIX HHTEPECOB PaOOTHHKA, €CJIM [1OJIyYEeHUE ero
coryiacusi HEBO3MOXXHO.

3.2. [Topsanok 00paboTKy, epeadn ¥ XpaHEHUs IEPCOHANIBHBIX JaHHBIX.

3.2.1. PaGoTauK 00pa30BaTeIbHOIO YUpeXKICHHUS MPEOoCTaBIseT pabOTHUKY
OT/IeNIa KaJIpoB JOCTOBEpHbIe cBeieHus o cebe. PaboTHHK oT/ena kaapoB
06pa30BaTETHLHOTO YUPEXKIEHHUS TIPOBEPSIET IOCTOBEPHOCTH CBEICHHI, CBEPA
NaHHBIE, IPEAOCTaBlIeHHbIE PaOOTHIKOM, C HMEIOLIMMUCS y paboTHUKA
INOKYMEHTaMH.

3.2.2. B coorBercTBHH cO CT. 86, ri1. 14 TK P® B nenax obecrnedyenus npas u
cBoboy denoBeka u rpaxaanuna qupektop MKOY «Kopmunosckas COL Ne 1»
(PaGoTozaTesib) u ero mpecTaBUTeH IpH 00paboTKe NEPCOHATBHBIX TaHHBIX
paboTHHUKA JIOJDKHBI COOJIIOATH Clieyolue obmue TpeOoBaHu)s:

3.2.2.1. O6paboTka mepcoHANbHBIX JAHHBIX MOXKET OCYIIECTBIIATHCS
HCKIIIOYUTENIBHO B IENSIX o0ecreueHus CoOI0IeHHs 3aKOHOB U HHBIX
HOPMATHBHEIX IMPABOBbIX AKTOB, COAEHCTBHA paOOTHUKAM B TPYOYCTPOMCTBE,
00yd4eHHH ¥ MPOABIKEHHH T10 Cryrk0e, odecreueHus JIMIHOM 6e30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KaueCTBa BBINOJIHAEMON paboThI U
obecriedeHus COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpeaencHun o0beMa U cofiepakanus, oOpabaTbiBaeMBbIX
TepCOHANIbHBIX JAHHBIX PaboTomaTens JoMKeH PyKOBOCTBOBATECS
Koncturynueit Poccuiickoit @enepanuu, TpynoBeiM kojgekcoM Poccriickom
Mesiepannu ¥ HHBIMH (eiepalbHBIMH 3aKOHAMM.

3.2.2.3. Ilpu npuHATHHM pellleH i, 3aTParuBatOILUX HHTEPEChl pabOTHHUKA,
PaGoTonaTenb HE MMEET IPaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX AaHHBIX
pabOTHHKA, TTOJIYUYeHHBIX HCKIIIOUMTENIBHO B PE3YIbTaTe X aBTOMATH3HPOBAHHOH
00paboTKH MK 2JIEKTPOHHOTO MOTyYEHHSL.

3.2.2.4. 3amuTa NepCcoOHANBHBIX JaHHBIX PabOTHUKA OT HEIPABOMEPHOTO MX
HCIIONB30BaHMs WIIH yTpaThl obecrieunBaercs Paboroaresem 3a cyet ero cpeicTs
B [IOpsA/IKE, YCTAHOBIEHHOM (e/lepabHbIM 3aKOHOM.

3.2.2.5. PaGOTHHKH U HX TIPEICTABUTENHN JOJIXKHBI OBITh O3HAKOMIIEHBI 10
PACIIHCKY C JIOKYMEHTaMH 00pa30BaTEeIbHOTO YUPEeKIEHHUsI, yCTaHABIUBAIOIMH
Nops0K 06paboTKH IepCOHATBHBIX TaHHBIX PAOOTHHKOB, a TaKKe 00 UX [paBax H
00513aHHOCTSX B 3TOM 00NIacTH.

3.2.2.6. Bo Bcex ciiyyasix 0TKa3 pabOTHHMKA OT CBOMX IIpaB Ha COXpaHEHHE U
3aIUTY TallHBI HEJEHCTBUTEIIEH.

IV. Ilepenaya u XxpaHeHHe NEPCOHATbHBIX TaHHBIX

4.1. TIpu nepeaade epCOHATBHBIX JaHHBIX paboTHHKaA PabGoToarens HOmKeH
cobOIII0aTh ClleytolIue TpeOoBaHus:



4.1.1. He coobmaTh nepcoHaIbHbIE AaHHbIe pabOTHHKA TpeThel cTopoHe 6e3
MUCBMEHHOIO coriacus paboTHHKA, 33 UCKITIOUEHHEM CIIy4aes, KOraa 3To
HeoOXO0AUMO B LIEJIAX NPeAyPeKAeHNs yrpo3bl )KU3HH U 3/I0POBBIO pabOTHHKA, &
TAKXKe B CIIyYasx, YCTAHOBIIEHHBIX (eJiepalbHbIM 3aKOHOM.

4.1.2. He coo61maTh nepcoHabHbIE JaHHbIe paOOTHUKA B KOMMEPYECKHX LETISIX
Ge3 ero nucbMeHHOTro cornacusi. O6paboTka NepcoOHABHBIX JAHHBIX PAOOTHUKOB
B LIeJIsIX TIPOJBIIKEHUS TOBAPOB, pabOT, YCIYT Ha PHIHKE IIyTEM OCYIIECTBICHHS
NPSMBIX KOHTAKTOB C TOTEHIMAIBHBIM NIOTPEOHUTENIEM C MOMOILBIO CPE/ICTB CBA3H
JIOIyCKAeTCsl TOJIBKO € €r0 IpeIBapUTEIBHOIO COTTIAaCcHsI.

4.1.3. TIpeéaynpeauTs JIUL, MOTyIUBIINX TEPCOHANLHEIE JaHHbIE pa0OTHHKE, O
TOM, 4TO 3TH JaHHBEIE MOTYT OBITh HCIIOJIE30BaHBI JIUIIE B LENAX, U KOTOPBIX OHH
coobIeHbl, ¥ TpeGOBaTh OT ATUX JIMIL MOJATBEPAKIACHHS TOTO, YTO ATO IPABUIIO
cobosieHo. JIuna, NoMyvrBIIKE NEPCOHATBHEIE JaHHbIe paOOTHHKA, 00A3aHbI
coOMONATh PEXKUM CEKpPeTHOCTH (KoH(HaeHnuansHoCcTH). [larnHoe [lonoxenne He
PacIpOCTpaHAETCs: Ha 0OMEH NMepCOHANBHBIMH JAHHBIMY PaOOTHHKOB B MOPAJIKE,
YCTaHOBJICHHOM (efiepanbHBIMU 3aKOHAMH.

4.1.4. OcylecTBIATE Nepejady epcoHaNbHBIX JaHHBIX PaOOTHUKOB B Ipejenax
06pa30BaTe/IbHOTO YUPEXKISHUS B COOTBETCTBHH C HacToALMM [looxeHHneM.
4.1.5. Paspemarh JOCTYII K IEPCOHANBHBIM JAHHBIM PAOOTHHKOB TOJIBKO
CIIELMAIBHO YIIOJIHOMOYESHHBIM JIMIAaM, IIPH 5TOM yKa3aHHBIE JIUIIA JOJKHbL UIMETh
TIPaBo MOJIyYaTh TOJHKO T€ EPCOHANBHEIE JaHHbIE PAOOTHHKA, KOTOPBIE
HeOOXOIMMBI ISl BBITOJHEHHS KOHKPETHOH QyHKIMH.

4.1.6. He 3anpammBarh HHGOPMAIIKIO O COCTOSHUH 37I0pOBbs paOOTHHKA, 32
WCKJIIOYEHNEM TeX CBEJEHHIA, KOTOPhIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBIMONTHEHHS PAOOTHHUKOM TPYHOBOH (YHKIIUH.

4.1.7. Tlepenasarh nepcoHaIbHBIE JaHHbIE PAOOTHHKA [PECTABUTENIM
pabOTHHKOB B MOps/Ke, ycTaHOBTeHHOM TpynoBsM Kofekcom Poceuiickor
desiepaniuy, ¥ OrpaHHIUBATE STy HHPOPMALMIO TOIBKO TEMHU NEPCOHATBHBIMH
JlaHHBIMHU pabOTHHKA, KOTOpBIe HEOOXOMMBI [JIsl BHITIOTHEHNUS yKa3aHHBIMU
NpeACTABUTENSIMH UX QYHKIIHH.

4.2. XpaHeHue U UCTIONB30BaHMe NIEPCOHANBHBIX JIAHHBIX PAOOTHHKOB!

4.2.1. TlepconabHble aHHBIE paOOTHAKOB 00pabaTHIBAIOTCS M XPAHATCSA B OTEIE
KaJIpoB.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH IIOJYYEHBI, IPOXOIHUTH
HanbHeHIyIo 06paboTKy U IIepe/iaBaThCs Ha XpaHeHUe KaK Ha OyMaXKHbIX
HOCHTEJISIX, TaK U B SJIEKTPOHHOM BHJie — JIOKAJIbHOH KOMITBIOTEPHOH CETH
KoMIploTepHO# porpaMme «1C: 3apriara u Kaapsi».

4.3, TIpu IOTy9eHNH TIEPCOHATBHEIX JAHHBIX HE OT pabOTHUKA (32 HCKITIOYEHUEM
CIly4aeB, €CITM TepCOHANIBHbIC JaHHbIe OBLTH MPeA0CTABICHBI PA0OTOATENIO Ha
OCHOBaHHH (pe/IepaIbHOTO 3aKOHA MIIM €CJIH EPCOHAIIBHBIC JIAHHBIC ABJIAIOTCS
06IIeI0CTYHBIMK ) paboTonaTeNb 10 Havaia 06pabOTKH TaKUX NMEePCOHATBHBIX
JAHHBIX 00s53aH MPEJOCTABUTh PAGOTHHKY CIIEAyIOLIYIO HHPOPMAIIHIO:



— HanMeHoBaHue ((aMuIus, UM, OTIECTBO) H aJIpec orepaTropa WK ero
NpeCTaBUTENs;

— OECJIb 06pa6OTKH NIEpCOHAJIBHBIX JaHHBIX U €€ [IPAaBOBOE€ OCHOBAHUE,
— [IpearojiaracMaI€ IOJIb30BaTECIIH IIEPCOHAJIBHBIX NaHHBIX,

— YCTaHOBJICHHBIC HACTOAIITHUM (I)e,uepaanbIM 3aKOHOM IIpaBa Cyﬁ'beKTa
INEPCOHAJIBHBIX JaHHBIX.

V. MocTyn K nepcoHaJIbHbIM IaHHBIM Pa0OTHHKOB
5.1. IlpaBo noctyna K NEPCOHAIBHBIM JaHHBIM PAOOTHMKOB UMEIOT:
—IUpeKTop 00pa30BaTEIBLHOTO YUPEXKACHHUS;
— COTPYAHHMKH OT/iejIa KaJpOB;
— COTPYAHHUKHU OyXraaTepuu;
— CeKpeTaph — MalTHHUCTKA;
—Y4JIeHBl aAMUHUCTPALIAN IIIKOJIEI.
5.2. PaborHuk Oprasu3salyy UMeeT [IpaBo:

5.2.1. Ilomy4aTs JOCTYII K CBOMM IIEPCOHAJIBHBIM JaHHBIM H O3HAKOMIICHHE C
HHMMH, BKJTIOYasi IpaBo Ha 6e3B0o3Me3/1HOe MoNTyueHHe Komuit iro6oit 3amucHy,
cofiepIKallell epcoHalbHble JaHHbIe pabOTHUKA.

5.2.2. Tpe6osats ot PaboronaTens yTouHeHUs, UCKITFOUEHHS UITH UCTIPABIICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO ITOJIyYeHHBIX
WK He ABJIAIONIMX HE0OX0oAUMBIMHU Ans PaboToaarens nepcoHaIbHBIX JaHHBIX.
5.2.3. Ilony4ats ot Pabotonarens

— CB€JICHHA O JIUIIaX, KOTOPbIC HMEIOT JOCTYII K NIEPCOHAJIBHBIM JaHHBIM HITH
KOTOPBIM MOXKET OBITH IIpEaOCTaBJIEH TaKou HAOCTYII,

— mepedeHb 00pabaThIBaeMBIX EPCOHANBHBIX JAHHBIX U HCTOYHHK UX MOTyYSHHS;
— cpoku 00pabOTKHU MEepCOHATBHBIX JAHHBIX, B TOM YHCIIE€ CPOKH MX XPAHEHHS,;

— CBEJICHUS O TOM, KaKue I0pUIMYECKUe TOCIeICTBHS Ul CyObeKTa
NEePCOHAIIBHBIX JaHHBIX MOXKET MOBIIEYb 3a c000i 00paboTKa ero NepcoHaIbHbIX
IaHHBIX.

5.2.3. TpeboBatb u3Bemenus Paboronarenem Beex JIHL, KOTOPBIM paHee ObLIH
COOOLIEHBI HEBEPHBIE HJIH HETIOJIHbIEe IIePCOHANBHBIE JaHHBIe, 000 BCeX
MPOU3BEIEHHBIX B HUX UCKJIIOUEHUSX, HCIIPABIECHHUSIX WIH JONOTHEHUSX.
O6>xayioBaTh B YIIOJTHOMOUYEHHBIH OpraH o 3aiuTe paB CyObeKTOB
MePCOHAJIBHBIX JaHHBIX WM B CyZeOHOM MOpsAAKe HeTpaBOMEpPHEIE JCHCTBUS HITH
OesneiictBus PaboronaTens npu o6paboTke U 3aIIMTE €ro NEPCOHANBHBIX JaHHBIX.
5.3. KonmupoBath | Aenarth BBIUCKH NEPCOHAIBHBIX JaHHBIX paOOTHHKA
pa3penIaeTcsi UCKIIUUTENBHO B CIIYXKeOHbIX LeIsX ¢ IMCbMEHHOIO pa3pelIeHus
HaYaJIbHUKA OT/AeJa KaJpoB.

5.4. Tlepenaya uHMOpMALUK TPEThel CTOPOHE BO3MOXKHA TOJIBKO IPU MUCHBMEHHOM
coryiacuy pabOTHHKOB.



VI. OTBeTcTBEHHOCTH 32 HApYILIEHHE HOPM, PeryJJHpYIOIHuX 00paboTKy H
3alIHTY NEePCOHATBHBIX JAHHBIX

6.1. PaGoTHHKM 00pa30BaTEIBHOTO YUPEKACHNS, BAHOBHBIC B HAPYILICHUH HOPM,
peryIHpYIOIUX MOoTy4eHrue, 00paboTKy U 3aIIUTy EPCOHAIBHBIX TaHHBIX
paboTHHKA, HECYT AUCLMIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPaXkIaHCKO-IIPaBOBYIO
W YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (pe/iepaIbHBIMU 3aKOHAMH.
6.2. Jlupektop o0pa3oBaTeIbHOTO YUPEKICHHUS 3a HapyllIeHUe HOPM,
PeryIHpYIOIUX MOTy4eHHe, 00pabOoTKy U 3aIlUTy NEPCOHAIBHBIX JaHHBIX
paboTHHKA, HECET aAMUHHUCTPATUBHYIO OTBETCTBEHHOCTh COINIACHO CT. 5.27 u 5.39
Kopnekca 06 aiMHUHHCTpaTUBHBIX NpaBoHapylleHusx Poccuiickoit denepanumy, a
TAaK)Ke BO3MEIAeT pabOTHUKY yIiepO, MpUIHHEHHBIH HEIpaBOMEPHBIM
MCIIONIE30BaHHEM HH(OPMAIIMH, CoIepIKalliell TiepCoHaIbHbIe JaHHbIe pabOTHHKA.



