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. J
IHonoxenue
0 IIKOJIbHOM 0M0IMOoTeYHOM (poHAE YUeOHUKOB, MOPsSIAKe ero popmupoBanus,
yuera, HCIO0JIb30BAHUA U 00ecIeYeHNsI COXPAHHOCTH

1. O0mue mosoxeHust

1.1. Jannoe Ilonoxenue pazpadboTaHo B cooTBeTCTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoit denepanun» ¢ usmeHeHusMu ot 25 nexadps 2023
roga u ®PenepanbHbiM 3akoHOM OT 29.12.1994 Ne 78-®3 «O OubinoTe4HOM J€ie» C
n3MeHeHusiMu ot 14 anpens 2023 rona, ¢ yuerom ®enepanpHoro 3akoHa ot 25.07.2002 Ne 114-D3
«O TPOTUBOACHCTBUU IKCTPEMHUCTCKOU ACSATEIHHOCTHY» C M3MEHEHUsSMH OT 28 nekabps 2022
rona, @enepanbHoro 3akoHa oT 24.07.1998 Ne 124-03 «O06 0CHOBHBIX TapaHTHUSX NpaB peOEHKA B
Poccuiickoit @enepanun» ¢ uamenenusiMu ot 28 ampens 2023 roga, denepanbHOro 3akoHa OT
29.12.2010 Ne436-®3 «O 3amute aereid oT UHGOpPMALMU, MPUUUHSIOMIEH BPE UX 310POBBIO U
pa3BUTHIO» C W3MeHeHusMH OT 28 ampens 2023 roma, a Takke YcCTaBOM 00pa30BaTeIbHOU
OpraHu3aluu W JpYyrMMH HOPMAaTHMBHBIMU IIpaBOBbIMH akTaMu Poccuiickoit ®enepanumn,
perJaMeHTUPYIOIIUMH  JEATEIbHOCTh  OpraHu3aliii, OCYILECTBISIOUIMX 00pa30BaTEIbHYIO
NeSITeIbHOCTb.

1.2. Hactosmee Ilonoxkenue o mkoapHOM OumOmmoreunom ¢Qoume (manee — Ilonoxkenue)
onpezenser NopsAoK yuyera Oubnuoredoro GoHna U MexaHu3M (HOpPMHPOBAHUS, COXPAHHOCTU U
MPEIOCTaBICHUS B TMOJb30BaHUE YUYEOHMKOB, Y4EOHBIX MMOCOOUN, Y4eOHO-METOAUYECKUX
MaTepuajgoB OO0ydJaronuMcs 00pa30BaTEIbHON OpraHu3aluM (Jajee — IIKOJa), OCBAMBAIOIIUM
OCHOBHbIE 00pa3zoBaTelbHbIE MpOrpaMMbl B Ipenenax (enepalbHbIX T'OCYAapCTBEHHbBIX
0o0pa3oBaTeNIbHbIX CTAaHIAPTOB, a TaKXKe 3aKpeliieT OTBETCTBEHHOCTb BCEX YYAaCTHHUKOB
00pa3zoBaTeIbHON JEATEITLHOCTH.

1.3. IlonsaTusd, ucnoJibdyemeie B [losioxkeHnn:

Yueonuk — yaeObnoe nznanue, coaepikaiiee CHCTEeMaTHIECKOE U3JI0KEHNE YIeOHON TUCIIUIUINHEI,
COOTBETCTBYIOIIEE YueOHOH MporpaMMe U 0(pUIHAIbHO YTBEPKIACHHOE B KAUECTBE JaHHOTO BHJIA.
MosxeT ObITh TPEICTABIICH B MIEYaTHOW U JIEKTPOHHOM (hopMme.

Yueonoe nocobue — yueOnoe wu3ganuwe, AOMONHSIONIEE WM 3aMEHSAIONIEC YACTUYHO, WIIH
MIOJIHOCTHIO Y4€OHUK, 0(MIIHAIBHO YTBEPXKJIEHHOE B KAUE€CTBE JAHHOT'O BUJIA.

Pabouasa mempaos — ydyeOHOe TmocoOMe, HMeEIIee OCOObI TUIAKTUYECKH —armapar,
CIIOCOOCTBYIOIINMA CAMOCTOSATEIHLHOM padoTe 00yUaromerocs: HaJ OCBOCHHEM y4eOHOTOo mpeaMeTra.
Yueono-memoouueckue mamepuanst — COBOKYIHOCTH MAaTEpUAJIOB, B IIOJHOM OOBEMeE
ofecreunBarOINX MPEnolaBaHue JaHHOM TUCIUIUIMHBI (aTjachl, KOHTYPHbIE KapThl, IOYPOUHOE
IUTAaHUPOBAHUE, CPEICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3/IaHUs, paboyue MporpamMmsl U T.[1.).
Cpeocmea oOyuenusn u eocnumanusa — Jpyrue WCTOYHHKKA ydeOHOW uH(MOpMaIuHy,
IpeloCcTaBIIsieMble 00yJaroMMCsl B X0/1€ 00pa30BaTeNIbHOM 1€ TEIbHOCTH.




1.4. Lenbto Hactosuiero IlonoxeHust sBisieTcs CcO3JaHUE YCIOBHHM Il MaKCHUMAaJbHOTO
obecrieueHusi ydyeOHOW JIUTEPATypoll OOYYAroONIMXCS IIKOJbI, IOBBIIICHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJIEKTUBA U CEMbHU 3a MPaBUIbHOE, PAllMOHAIBHOE UCIOJIb30BAHUE HIKOJIBHBIX
y4eOHUKOB, OpraHu3anus padoTbl cpeAd OOYHYaIOIIMXCS W HMX POAUTENEH 10 BOCIUTAHUIO
OCO3HAHHOTO0, OEPEKHOT0 OTHOLLIEHUS K YUEOHUKY.

1.5. Yder nokyMeHTOB OMONMHOTEYHOrO0 (POHAA SBIAECTCS OCHOBOW OTYETHOCTH M IUIAHUPOBAHUS
NeSITeIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET 00ECIIEUEHHIO €T0 COXPAHHOCTH.

2. ®opmupoBanue GoHAa y1eOHUKOB U NOPSAOK yueTa (poHIa yueOHOM JUTepaTyphI

2.1. KommiekroBanue yue6HOro goHja OMOIMOTEKH LIKOJbI MPOUCXOJUT HAa OCHOBE €XKETr0JHO
yrBepkaaeMbix denepalibHbIX NepeuHel Y4eOHUKOB, pEKOMEHOBAHHBIX K MCIOJIb30BAHUIO IIPU
peayiu3alli  HMMEIOLIUX TOCYJAapCTBEHHYIO aKKpeIUTaluioo o0pa3oBaTEeNbHbIX IPOrpaMM
HayaJbHOTrO OOIIEero, OCHOBHOrO OOIIero, cpemHero oOmero oOpa3oBaHUsA, TEpPEUHEH
OpraHu3alyii, OCYIIECTBIISIIOIIMX BBINYCK Y4e€OHBIX MOCOOUN, KOTOpbIE JOIMYCKAIOTCS K
HCI0JI30BAHHUIO MPU peain3allii UMEIOIIHNX ITOCYIapCTBEHHYIO aKKPEIUTAUI0 00pa30BaTeIbHbIX
nporpaMm. ExxeronHo yrBepkaaercs nepeyeHb yueOHUKOB U y4eOHBIX T0cOOU 00pa3oBaTEIbHOMN
OpraHu3aIyy.

2.2. O6pa3oBarenbHas OpraHu3allis caMOCTOsITe/IbHA B BEIOOPE U ONIpeACICHUN:

* KOMIUIEKTa y4YEOHMKOB, Y4€OHBIX MOCOOUH, Yy4eOHO-METOAMYECKUX MAaTepHalloB,
o0ecreunBaroIMX IPErnoaBaHue yueOHOro rnpeaMera, Kypca, JUCHUILIMHbBI (MOTYIIs);

« cpeactB oOydeHus u BocnuTanus. Bei0op cpeacTB 0OyueHuss U BOCHUTaHUS ONIpEeAEseTCs
cnenudukoit coxepxanus U GoOpMON opraHu3aiui 00pa30BaTEIbLHOMN AEITEILHOCTH.

2.3. Ilomonnenue ywyeObHOro ¢Qonaa obecreynBaeTcsl 3a CUET CpPeACTB  (eaepanbHOro,
pPErMOHANbHOIO, MYHHLIMMNANbHOTO OropkeroB (cr.35, m.2 @expepanbHoro 3akoHa «OO0
oOpazoBanun B Poccuiickoit ~®enepaunn»); HHBIX HUCTOYHMKOB, HE  3alpELICHHBIX
3akoHoJarenbcTBOM P®, B T.4. 0€3BO3ME3HOTO MOXEPTBOBAHUS (PUIMUECKUMH W/UIU
IOPUAMYECKUMH JIUL[AMHU.

2.4. B nensx oOecrnieueHusi 00ydaromuxcsl yyeOHMKaMU, y4EOHBIMU MOCOOUSMHU IIKOJIA MOKET
B3aMMO/ICHCTBOBATH C IPYrUMU 00111€00pa30BaTeIbHBIMI OpPraHU3alusIMU paiioHa, YTIpaBlieHuEM
o0OpazoBaHwusI.

2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJb Pa0OTHI MO CO3JAHUI0O MU CBOCBPEMEHHOMY
MONOJHEHUI0  OuOMuoTeyHoro (oHAAa IMIKOJIBHBIX YYEOHMKOB OCYIIECTBIISET JUPEKTOP
00pa30BaTeJIbHOM OpraHu3alyy.

2.6. JlomyckaeTrcsi HCMOJIb30BaHHWE  y4EOHO-METOJMYECKUX KOMIUIEKTOB, BXOSIIMX B
@enepalibHblil  NepeyeHb y4EeOHMKOB, coryacoBaHHbIX Ha [lemarorumueckoM coBeTe U
YTBEPKIACHHBIX IPUKA30M JUPEKTOPA LIKOJIBI.

2.7. Hns >ddekTuBHON opraHu3auu 00pa30BaTEbHON NEATEILHOCTH HMCIOJIB3yeTCs Y4eOHO-
METOIUYECKOE 00eCredeHUE U3 OTHOM MPEeIMETHO-METOJUICCKON JIMHHH.

2.8. IIpouecc pabotsl no dhopMupoBaHuio QoHIa yueOHON JUTEpaTypbl BKIIOYAET CIACAYIOUINE
JTalbl:

« pabota memaroruyeckoro KojuiektuBa ¢ DeneparbHbIM - NEpEUYHEM  YYEOHMKOB,
PEKOMEHI0BAHHBIX (JIOMYIIEHHBIX) K UCIIOJIb30BAHUIO B 00Pa30BaTEIbHBIX OpPraHU3aLUsX;

* TOJrOTOBKAa CHUCKA y4eOHUKOB, JIAHUPYEMBIX K HCIIOJIb30BAaHUIO B HOBOM Y4€OHOM TOAYy;

* TmpefocTaBlieHHWE cnucka yueOHuKOB IlemarormueckomMy COBETY Ha COTJIaCOBaHHE M
YTBEPKICHHUE;

* JMAarHOCTUKA YPOBHS OOECIIEUEHHOCTH OOy4alomuXcsi Y4YeOHOM JHUTepaTypod Ha
CIIEIYIOIUNA y4eOHBIN T'OJl B COOTBETCTBUM C KOHTUHI'€HTOM O0YYarOIIKUXCs, COCTaBICHHE
MEePCIEKTUBHOTO TUTaHa KOMIUIEKTOBAaHUS y4eOHOTO (DOH/IA;

« odopmiieHHE 3aKa3a YIeOHUKOB M YYCOHBIX MOCOOWU B COOTBETCTBHHU C YTBEP)KJICHHBIM
CIMCKOM Y4€OHUKOB U IJIAHOM KOMIUIEKTOBAHUS;

* TMPOBEICHHME AayKLIMOHA U 3aKJIIOYEHUE JOroBOpa C IOCTABIIMKOM O 3aKylKe ydyeOHOMU
JUTEPaTypHl;




* TpPUEM U y4eT BHOBb IIOCTYNUBLICH yueOHOU IuTEpaTypsl B OMOINOTEKY.
2.9. bubnuoTteuHbli (GOHJ IIKOJIbHBIX YUYEOHUKOB YUYUTHIBAETCS M XPAHUTCS OTIEIBHO OT
OCHOBHOTO (hOH/Ia IKOJIHLHON OMOIHOTEKH.
2.10. K oubnuomeunomy ¢onody yueonoii numepamypot (yaeOHoMy GHOHIY) OTHOCSTCS
y4eOHMKH, yueOHbIe mocoOus, opdorpaduieckue cioBapy, MaTeMaTHIECKUE TaOIUIbI, COOPHUKHI
yOpaXHEHUH U 3a/1a4, TPAKTUKYMbl, KHUTU JUISl YT€HUs, XpECTOMATHU, paboyune TeTpaju, aTjiachl,
KOHTYpHBbIE KapThl B II€YaTHOM U DJJIEKTPOHHOM BHJE, COJAEpkKaHHE KOTOPBIX OTBEYAET
TpeOOBaHUAM TOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, (heepaibHbIX rOCYAAPCTBEHHBIX
TpeOoBaHUN, 00pa30BaTEIbHBIX CTAHIAPTOB U CaMOCTOSTEIbHO YCTAaHABJIMBAEMBIX TPEeOOBaHMIA,
OpraHu3alusMHy, OCYILIECTBIISIOLUMU 00pa3oBaTeIbHYIO NEeSITENIbHOCTD, OecriaTHO
MIPEIOCTABIISIFOTCSL B TOJb30BAaHUME Ha BpeMs IMOJYy4eHHUs OOpa3oBaHUS YUYEOHHKHM U y4deOHbIE
nocodusi, a Takke Yy4eOHO-METOJUYECKHE MaTepHualibl, CpelcTBa OOy4YeHUs U BOCHHUTAHMUS.
o0OecreunBarOIMX IPEEMCTBEHHOCTh M3Y4YEHMsI AMCUMIUIMH W CHUCTEMAaTU3UPOBAHHBIX 110
00pa3zoBaTeIbHBIM 00JIACTSIM.
2.11. JloxymeHThl, BKJtouaemble B (oHa OuOamMoreku, mapkupytorcs. [Ipu 3tom moryr ObITh
HCI0JIb30BAaHbI LITEMIIENM, KHIWKHbIE 3HAKU, UHIMBUyaJbHbIE IITPUXOBBIE KOJbI, IPYTUe BUIbI
MapKUPOBKH.
2.12. IokyMEeHTBI MOCTYNAIOT B OMOJIMOTEKY M BKJIFOYAIOTCS B OMOIMOTEUHBIN (DOHT B pe3yabTaTe
MIOCTaBKU 00s13aTENIBHOTO 3K3EMIUISIpa, MOKYNKHU (HMOJIUCKU, OOMEHa, apeHUs, MOXKEPTBOBAHUS,
KOIHMPOBAHUS OPUTrMHANOB U3 (poHAa OubMmoTexH). JJoKyMeHThI, MOArOTOBICHHbIE K MPHEMY B
O6ubnroTeyHbll (POHJI, TOABEPratoTCs MEPBUUYHON 00pabOTKE U UHIUBUAYAIbHOMY YUETY.
2.13. JlokyMeHTBbl NPUHHUMAIOTCA IO MEPBUYHBIM YUYETHBIM JOKYMEHTaM (HakKJIaJHas, akT),
BKJIFOYAKOUIUM CITHCOK MOCTYIUICHHUM.
2.14. Ilpuem IOKYMEHTOB, MOCTyHaloIUX B OMOMMOTEKY O€3 MEepBUYHBIX JIOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s13aTENbHBIE IK3EMILISPHI, AECTIO3UTHBIE SK3EMIUISIPhl MEKYHAPOIHBIX
opraHu3zanuii, 0e3BO3Me3[HbIE IOCTYIUIEHUS W3 HEU3BECTHHIX W AHOHMMHBIX HCTOYHHKOB),
o(popMIISIETCS. AKTOM O IIPHEME IOKYMEHTOB.
2.15. IlpueM 1OKyMEHTOB, IOCTYMAIOLUX B OUOIMOTEKY OT IOPUANYECKOr0, PU3NYECKOTO JIMILA B
BUJIE Jlapa C YKa3aHHEM €ro Ha3HaueHUus Ui MONOJHEeHUs: OMbauoTeuyHoro GpoHma, ohopmiseTcs
JIOTOBOPOM IOKEPTBOBAHHUS B COOTBETCTBHUU C ['paxknanckuM kojaekcoM Poccuiickoit denepannu
(ct. 574, 582).
2.16. IlpueM NIOKyMEHTOB OT uuTaTelled B3aMEH YTEPSHHBIX W IMPU3HAHHBIX PaBHOLECHHBIMU
yTpaueHHbIM, OGOpPMIISIETCS aKTOM O TMpuéMe JOKYMEHTOB B3aMEH YTEpsSHHBIX. B  axte
yKa3biBaeTcss  (aMuiaus, HWHULUAIBI 4YMUTATENs, CBEACHHUA 00 YTEpSHHBIX M3JAHUSIX
(perucTpanmoOHHBIM HOMEDP, KpaTkoe OubOIMorpaduueckoe omucaHue W3JaHus, 1IeHA) CBEIECHUS O
MPUHATBIX U3AaHUAX (KpaTkoe Oubanorpaduueckoe onucaHue U3JaHusl, lieHa), MoANUCH YUTaTeNs
Y IPUHUMAIOIEN CTOPOHBI.
2.17. Vuér OubnuoteuHoro (onaa yueOHOIl nMTEpaTypbl OTpakaeT IMOCTYIUIEHHE, BBIOBITHE,
oOuyr0 BeJMYMHY (POoHJOa y4eOHHMKOB, M CIYKUT OCHOBOW €ro NpaBUIIBLHOIO (OpMHUpPOBAHUS,
1L[E€JIEBOT0 MCIOJIB30BAaHUS U COXPAHHOCTH, OCYILECTBICHHUS KOHTPOJIS 3a HAJIUYUEM U JIBUKEHUEM
y4eOHUKOB.
2.18. Ilpouecc ydera OubnmoreuyHoro (poHma y4eOHHMKOB BKIJIFOYACT: MPUEM, IITEMIICIICBAHHE,
perucTpanuio nocTyIUIeHUs, PACIIpEIEIeHHs 110 KilaccaM, BBIOBITHS, a TaKXKe MO/ABEICHUE UTOTOB
JBYDKEHUS (POHJIA U €r0 TTPOBEPKY.
2.19. Bce omeparuu 1Mo yd4ery MPOU3BOJAATCS 3aBEAYIOMIUM OMOIMOTEKOW, CTOMMOCTHBIM y4eT
BeneTcs OyxranTepueit, oOcimyxuBaronieil mkoixy. MuBeHTapu3anus yaebHoro ¢oHma U CBEpKa
JAHHBIX OMOIMOTEKU U OyXrajaTepUH MPOBOJUTCS €KET0HO.
2.20. Yder y4eOHOM JHUTEpaTyphl OCYHIECTBISCTCS T'PYIIOBBIM CIocoboM u Benetrcs B «Kuure
cymmapaoro ydera» (manee - KCY) u (unmm) snexkrporHoM Buge. KCVY ydeOHHMKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSHHO.



2.21. KCVY cocTouT U3 Tpex YacTeu:
Yacte 1. Ilocrymnenue B ¢ona. B 3Ty dacTe 3amuchiBaeTcs 00IIee KOJIMYECTBO MOCTYIMHBIIMX
y4eOHUKOB U HUX CTOMMOCTb C 00s3aTeNbHBIM yKa3aHHEM HOMEpa U JaThl COIPOBOIUTENILHOTO
nokymenTa. Homep 3anucu exeroqno HaunHaerces ¢ Ne 1 v uaér no nopsaky noCTyIUIeHUH.
Yacte 2. BpiObiTHe 43 ¢onzma. B 3Toi yacTu 3amuchIBalOTCS HOMEpa AaKTOB Ha CIIMCaHUE
y4eOHUKOB C yKa3aHUEM J1aThl YTBEPXKICHUS aKTa U OOILIEro KOJIMYECTBA CIHCAHHBIX YYEOHUKOB
Ha o0mryro cymmy. Hymepanus 3anuceil 0 BBIOBIBIIMX U3JaHUSIX U3 TOJa B TOJ MPOJIOJIKACTCS.
Yacte 3. Utoru yuera amxenus ¢oHIOB. B TpeTbeil yacTu 3amMchIBalOTCS UTOTHU JIBUKEHUS
dhoHga y4eOHUKOB:
+ 00I1ee KOJIMYECTBO MOCTYNUBIINX YYEOHUKOB 32 TEKYLIUH IO/, Ha CyMMY;
« 00Ilee KOJIMYECTBO BHIOBIBIIUX YUEOHUKOB 3a TEKYIIHUI rojl, Ha CYyMMY;
« o0mmee KOJMYECTBO yYECOHHMKOB, COCTOSIIMX HAa ydeTe Ha | sSHBaps MOCIEAYIOIIEro
rojia, Ha CyMMYy.
2.22. WunuBuayanbHbI (TPYyNIOBOM) ydeT y4eOHUKOB OCYIIECTBISETCS B KapTOTEKE ydera
yueOHMKOB Ha KaTaJOXHBIX KapTOUKax CTaHAapTHOro pasmepa. Ha kapTouke yka3biBaercs
perucTpaloHHblil HoMep, Oubnuorpaduyeckoe onucaHue y4yeOHHKA, CBEIECHUS O KOJUYECTBE
MOCTYNUBUINX Y4€OHUKOB C yKa3aHUEM IieHbl. [Ipy HEOJHOKpAaTHOM MOCTYIUIEHUH y4eOHUKa, HE
UMEIOILEM OTIMYUN, KpOME roja M3JaHUsS U LEHbl, BCE MOCTYIUICHUS 3aHOCSATCS HAa €IUHYIO
KapTouky. Eciu e B yueOHUKE BHECEHBI JOTIOHEHNS U U3MEHEHUs, TO Ha HErO 3aBOJIUTCS HOBas
KapTouka. KapTouku paccTaBiifioTCs B YUETHYIO KApTOTEKY 10 KJlaccaM, a BHYTPU KIaccoB — I1O
npenmMeram. [locne cnivcanus Bcex yueOHUKOB KAPTOUKU U3BIMAIOTCS U3 KAPTOTEKH.
2.23. VYyeTHble KapTOUKU YUEOHMKOB pErucTpupyrorcsi B <«OKypHane perucrpanuu y4eTHBIX
KapTo4yeKk OMOIMoTeYHOTro (hOHAA IMIKOJBHBIX YU€OHUKOBY», KOTOPBIM BEAETCS MO 00pasily: HOMEp
0 MOPSAKY, Ha3BaHUE, Kiacc, Ne akTa BbIOBITHS KaPTOUKHU.
2.24. VYuery mnojanexar Bce BHUIbl y4EOHMKOB U y4yeOHbIX mnocobuil. Paboume TteTpanm,
IUIAKTUYECKUe MaTepualibl, TaOJauIlbl, TPOMHCH, KOHTYpHBIE KapTbl, AaTJIachl SBJISIOTCS
JOKYMEHTaMU BpPEMEHHOro xapakrepa. Mx yder mpousBoautcs B «Terpamu ydera TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha npuHATHIX NIEPBUYHBIX YYETHBIX JOKYMEHTAX IIPOU3BOUTCA 3aIUCh, ITOATBEPKIAOIIAs,
YTO MOCTYNMBIIME JOKYMEHTBI IPHUHATHI B OUONIMOTEUHbIN (POHJ Kak B 0OBEKT 0c000 IIEHHOTO
IBUKUMOro umyinectna (nanee - OLIJIN) nim kak B 00BEKT HHOTO JBMXKMMOI'O UMYIIECTBA.
2.26. llepBuuHble y4eTHbIE JOKYMEHTHI, MOATBEPXKAAIOIINE (aKT MOCTYIUICHUS, MEpelalTcs B
OyXrajTepuio AJisi BKJIIOUEHUs B yueT OubnuoredHoro GoHaa.
2.27. ExexBapTalibHO, Npu yciaoBuM u3meHnenus cocrasa OL/IM, ceenenus 06 o01iemM KoiauuecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OuOiIMOTEYHOro (oHJa, KaK OOBEKT 0c000
LIEHHOTO JIBUYKUMOTO UMYILECTBA, EPEJAIOTCS YUPEIUTEIIO.
2.28. B3ameH yTepsHHBIX WM HCIOPUEHHBIX YUYEOHUKOB NPUHUMAIOTCA JpPYrue KHHIH,
HE0OX0oIMMbIe IIKOJe. YUeOHUKH, YTepSHHbIE M NPUHATbIE B3aMe€H, yuuTbiBatoTcsa B «Terpaau
ydeTra KHUT U IpYTUX JOKYMEHTOB, IPUHATHIX OT YATATEJIEH B3aMEH YTEPSHHBIX».
2.29. VYdyer BKIIOYAeT PEruCTpalUIO0 MOCTYIJICHUS JIOKYMEHTOB B OHOIMOTEUYHBIH (GOHI, HX
BBIOBITUS U3 (DOH/IA, UTOTOBbIE JAHHBIE O BelIHunHE (00beMe) Bcero OnbinoTedyHoro (oHAa U €ro
M0/Ipa3/IesioB, CTOUMOCTh (POH/A.
2.30. OcHoBHbIE TpeOOBaHUS, PEAbIBIIEMbIC K YUETY OubnuoreyHoro donpaa:
*  MOJHOTA U JOCTOBEPHOCTh YYETHOU MH(OPMALIUH;
*  OIEPAaTUBHOCTH;
*  JIOKyMEHTHPOBaHHOE 0(OPMIICHHE Ka)KJIOTO MOCTYIUIEHUSI B (JOHA U KaKJIOTO BBIOBITHS
u3 GoHaa;
*  COBMECTUMOCTb IpUEMOB M (OpM ydera, HUX HAJSKHOCTh IMpHU MAPAIIEIHHOM
WCIIOJIb30BAHUH TPAJULIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTMH Y4ETa;
*  COOTBETCTBME HOMEHKJATypbl IOKa3aTenel ydera (oHIa aHAJOTUYHBIM IOKA3aTEeIsIM
roCyIapCTBEHHON OMOTMOTEYHON CTATUCTUKH.




3. Ilops1ok BbIAYH M BO3BPaTa y4eOHHUKOB
3.1. Tlopspok monp3oBaHusl yueOHOM nuTepaTypoi omnpenensercs I[lonoxenuem o oubnuotexe,
[TpaBunamu nmonp30Banust OUOIMOTEKON 1 NaHHBIM [looXKeHHEM.
3.2. K o6yugaromumcsi, 0CBauBaIOIIUM OCHOBHbIE 00pa3oBaTeibHbIE IMPOrpaMMBbl B Ipeaenax
(benepanbHbIX FOCYAAPCTBEHHBIX 00pPa30BaTENIbHBIX CTAHIAPTOB, OTHOCSATCS:

« oOyuaromuecs, 0OCBauBaOIIKNE MPOTPaMMy HA4aJIbHOTO OOIIEro 00pa3oBaHus;

« oOydarommuecs, 0OCBauBaOIIKNE MPOTPaMMy OCHOBHOTO OOIIIEro 00pa3oBaHus;

« oOydaromuecs, 0CBauBaOIIKE MPOTPAMMY CPEIHEr0 00IIero oOpa3oBaHMsL.
3.3. Ilkona OecruiatHO oOecnedynBaeT OOydYarOIIUXCS Yy4yeOHMKaMH, y4eOHbIMM M y4eOHO-
METOJUYECKAMH TOCOOMSIMH B COOTBETCTBUU C (elepalbHBIM TEPEYHEM YyUeOHHUKOB,
PEKOMEH0BAHHBIX (JOMYIIEHHBIX) K UCIOJIb30BaHUIO MPU peaU3alii UMEIOUINX aKKPEIUTaIUI0
00pa3oBaTeNbHBIX MPOTPAMM HAYaJIbHOTO OOIIETr0, OCHOBHOTO OOIIEro, CpemaHero oO0IIero
oOpa3oBaHusi B IIpenenax (QeaepalbHbIX TIOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTaHAAPTOB.
Obecnieuenre 00ydyalOMMUXCA YKAa3aHHBIMH M3JAaHUSIMHU OCYIIECTBIISIETCA 3a CYET W3JaHUM,
UMEIOIMXCA B (OHAE MIKOJbHOW OmOmmoreku. bubmuoreunsiii GOHI €XKErogHO MOMOTHSAETCS
HEO0OXOIMMBIMH YUeOHUKAaMU, yI€OHBIMU U Y4€OHO-METOAUYECKUMU TOCOOUSIMH.
3.4. YuebHas nuTepaTypa HCHOJb3YyeTCS HE MEHee S5 JIET, HO Mpu cooTBeTcTBUU DenepanbHOMY
crannapry u deneparbHOMYy NEPEYHIO YUeOHMKOB MOXKET HCIO0JIb30BaThea 10 10 et (mucemo
MunuctepctBa oOpazoBanus 1 Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. VYueOHuku, ydeOHbIE TOCOOMSI W Yy4YEOHO-METOJIMYECKHE MaTepualibl, HEOOXOIUMbIe
oOyyaromuMmcsi JUIsl OCBOCHHSI y4YEOHBIX IHPEIMETOB, KypCOB, JWUCHUUIUIMH 3a MpeAeaaMu
(denepanbHBIX TIOCYAApCTBEHHBIX OOpa3oBaTENbHBIX CTAHJAPTOB, POAMUTENU  (3aKOHHBIE
MIPEJICTaBUTENN) IPUOOPETAIOT CAMOCTOSTENIBHO.
3.6. JleTaM-UHBaIMAaM U JE€TAM C OTPAHUYEHHBIMU BO3MOXKHOCTSMHU 370POBbsI, 00yUaromumMcs Ha
JIOMY IO OCHOBHBIM OOl1€00pa30BaTeIbHbIM MpPOrpaMMaM C HCIOJIb30BAHUEM JTUCTaHIIMOHHBIX
00pa30BaTeNIbHBIX TEXHOJIOTMI Ha MEpUOJ MOJIydeHUs: 00pa30BaHUsl Y4€OHUKU MPENI0CTaBIISIIOTCS
B [10JIb30BaHKE OECILIaTHO.
3.7. YuyeOHuku, yueOHbIe TOCOOUS M Yy4eOHO-METOAMYECKUE MaTepuaibl (pabouyue mporpammsl,
[IOYpPOYHOE IUIAHWPOBAHHUE, METOJUYECKUE MOCOOUs U T.I.) JJIs JINYHOTO MOJIb30BAaHUS YUUTENs
LIKOJIBI MIPHOOPETAIOT caMOCTOATENbHO. Eciy AaHHbIE WM31aHUS MMEIOTCS B Haluuuu B (OHJE
OUOIMOTEKH, yUUTENId 00ECIEYnBAIOTCA MU B €AMHUYHOM 3K3eMIUIsIpe OecIIaTHo.
3.8. YueOHukH, ydeOHblE U y4EOHO-METOJIUYECKHE MOCOOUS MPEOCTaBISAIOTCS O0YyJaromuMCs
LIKOJIbI B JINYHOE I0JIb30BAHKE 110 OJHOMY KOMIUIEKTY CPOKOM Ha OJIMH I'OJl HE3aBUCHMO OT TOTO,
Ha KaKo CPOK OOYYECHHSI OHU pacCUYUTaHbl. BTOPOl KOMIUIEKT Y4€OHMKOB MOKET OBITh BBIJIaH TI0
3asBJICHUIO POJUTENEH B CBS3M C YXYAIIEHUEM 3JI0pOBbs OOy4arowmerocs IpH HaJIUYuU
CBOOOHBIX SK3EMILIIPOB B OUOIHOTEKE.
3.9. Ilepen HawanmoMm y4eOHOTO roja OMOIMOTEKAph BBIAACT YYCOHMKHM Ha KJIACC KJIACCHBIM
pykoBojutensMm 1-11 kmaccoB mo rpaduky, YTBEpPKIEHHOMY IUPEKTOPOM IIKOJbL. Bbrgaua
yueOHOM IUTepaTyphl KIACCHBIM PYKOBOAUTENAM Qukcupyercs B «KHure Bpiiaun yueOHUKOB» U
MOATBEPKIAETCS OIMUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OOGyyaromuecs IKOJbI HOJYy4YalOT YUeOHUKU U yyeOHble mocobust u3 ¢oHna 6uOIMOTEeKH y
KJIACCHBIX PYKOBOJWTENEH B Haudaje yudeOHOTo rojaa. Beimaua yueOHWKOB M yd4eOHBIX MOCOOWU
poauTensM 1-x kimaccoB v oOydaromuMmces 2-9 kinaccoB (GUKCUPYETCs: KIIACCHBIMU PYKOBOIUTENIIMU
B «Benomoctu Bbljaun U BO3BpaTa yueOHUKOB» U MOATBEPIKAAETCS JIUUYHOM MOAMUCHIO OJJHOTO U3
poauTenei oOydaromerocs B 1 kimacce, a Bo 2-11 kimaccax — TUYHON MOAMUCHIO 00YJAIOIIErocs.
«BenomocTu BbIlauM U Bo3BpaTa y4eOHUKOB)» XpaHsiTcs B 6ubnanoreke. KiaccHble pykoBOAUTEIN
1-11 maccoB mpoBOIAT Oeceny-MHCTPYKTaX OOYdYarOIIMXCS CBOEro Kiacca M UX POJUTENeH
(3aKOHHBIX MPEJCTaBUTENEH) O IPaBUJIAX MOJIb30BAHUS YUeOHUKAMU.
3.11. B uckirounTenbHbIX ciydasx oOyuaromuecs (IOHKHUKHM, BHOBb MPUOBIBIINE, a TAKXKE JUIS
noarotoBkn Kk OI'D m EI'D, Ha nerHee oOydeHue) MOTy4arOT YYEOHHKH y OHOIMOTEKaps.
YueOnuku st noaroroBku k OI'D m EI'D obOywaromumes 9-x m 11-x kimaccoB W BHOBb
MPUOBIBIIMM BBIJAIOTCSA TOJBKO TNpPH HAIMYMU WX B OmOimoreke. Brimaua HeE0O0X0oauMBIX



Y4eOHHUKOB Ha JIETHHI TIepHOJ] GUKCUPYETCS B YUTATEILCKUX (GOPMYISIpax MO/ JIMIHYIO MTOAINCH
00yJaronuxcs.

3.12. Y4yeOHuKH MOTYT OBITH BbIJJaHbI KaK HOBbIE, TAK U UCIOJIb30BaHHbIE paHee. B TeueHue onHoit
HeJenu 00y4JaronIrecs JOJKHBI TPOCMOTPETh BCE YUEOHUKH M yueOHBIE TOCOOMS, BRIJTAHHBIE UM B
JUYHOE Tojp30BaHue. llpu oOHapyxeHuM [e(pEeKTOB, MEIIAUUX BOCHPHUATHIO Y4eOHOTO
Martepuana (OTCYTCTBHSI JIMCTOB, HNOPYM TEKCTa) OOYYAIOLIMICS WM €ro POIUTENN (3aKOHHbBIE
MPEACTaBUTEIN) MOTYT OOpaTUTHCS B OMOIMOTEKY JJI 3aMEHBI €ro APYyruM. Y YeOHUK MOXKET OBITh
3aMeHEeH TpH ero Hanuauu B Goume oubmmoreku. [1o ncreueHnn yka3aHHOTO CPOKa MPETEH3UH TI0
BHEIIHEMY BHJy M KauecTBy y4eOHWKa OMOIMOTEKON HE NMPUHUMAIOTCS, & OTBETCTBEHHOCTH 3a
oOHapyXeHHble Je(eKThl B CIaBa€MbIX y4eOHHMKAaX HECeT TOT OOy4yaloUIUICS, KOTOPBIM HMH
10JIb30BAJICS.

3.13. B xonme y4eOHOro roja U mpH MIepexoae 00ydaromerocss B TE€UYCHHE y4eOHOTO rojaa u3
IIKOJIbI B JPYTyl0 00pa3oBaTelbHYI0 OpraHM3alMi0 y4eOHMKH, y4deOHble mocoOus, pabouune
TEeTpaaul W Y4eOHO-METOJMUYECKHE MaTephallbl, MPEIOCTaBJICHHBIE B JIMYHOE IIOJIb30BAHHE
oOyuaronuxcs, BO3BpalllaloTcs B OMONMOTEKY WIKOJIbl. B ciiydae mopuu uinu yrepu y4deOHHKa,
y4€OHOTO WM y4eOHO-METOIUYECKOTO TOCOOMS, MPEAOCTABICHHOTO OOyUYarIIeMycs B JIMYHOE
M0JIb30BaHKE, POJUTENU (3aKOHHBIE MpPEICTaBUTENN) O0sA3aHbI BO3MECTUTh YIIEpO U BEPHYThH B
O6u0IMOTEKY HOBBIN YUEOHUK.

3.14. Obyuaromuecs: BBITYCKHBIX KJIACCOB MEPE/] MOJyYeHUEM TOKYMEHTa 00 OKOHYAHUU TITKOJIBI
00s13aHbI OJHOCTHIO PACCUNUTATHCS C ONOINOTEKON (IT0 0OXOTHOMY JIUCTY).

3.15. Bo3BpaT yueOHHKOB B KOHII€ Y4€OHOTO ro/ia OCYLIECTBIISIETCS MO rpaUKy, COCTAaBICHHOMY
3aBeayloniel OMOMMOTEKON M YTBEpXKIEHHOMY JUPEKTOpoM IIKojbl. Ilpuem yueOHHMKOB
MIPOU3BOIUTCS:

« ot oOyyaroruxcs 1 — 8, 10 K1accoB - KJIIACCHBIMU PYKOBOIUTEIISIMU,

« ot oOywatomuxcsi 9 m 11 xmaccoB - 3aBemyromeld OWOIMOTEKON COBMECTHO C
KJIaCCHBIMU pykoBojauTessiMu. KitaccHblil pykoBoautens obecneunBaer 100% sBKY
oOyuaroumxcs co BCeMu y4eOHUKaMU B COOTBETCTBUHU € T'paUKOM.

3.16. OOyuaromuecss 00s13aHbl cAaThb Y4YEOHWKH B IIKOJbHYIO OMOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHHSM IO UX UCIIOIH30BAHUIO H COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB M3 O0MOIM0TEeYHOTr0 PoHAa
4.1. Cpoxk UcI0JIb30BaHUSI YUeOHHKA HE MEHEE IATH JIET.
4.2. BpiObITHE yueOHUKOB U3 (POHAA OMOITMOTEKH IPOU3BOAUTCS MO IPUUYUHAM:

*  BeTXOCTH ((hu3nyecKuil u3HOC);

*  YCTapelloCTH MO COJIEPKAHUIO;

« yrepe (C yKa3aHHMEeM KOHKPETHBIX OOCTOSITEIbCTB YTEPH).
B akrte 0 BbIOBITHM (DUKCHPYIOTCS CBeleHMsI 00 y4eOHMKaX, MCKIIOYAeMbIX TOJIBKO IO OJHOMN
MIPUYKHE.
4.3. Criucanue y4eOHMKOB TMPOBOJUTCS HE peke OAHOTO pa3a B rof. Ha xakaplid BUJ CIUCAHUS
(«Betxue», «YcrapeBiiue 1mo coaepXxaHuioy, «Y TepsSHHBIC YATATEISIMI») COCTABIISETCS aKT B 2-X
AK3EMILISApaxX, KOTOPBIA MOANKUCHIBAETCSI KOMUCCUEH U YTBEp)KIAeTCsd TUPEKTOPOM LIKOJbI. OnuH
SK3EMIUISAP aKTa XpaHWUTcAd B OMOIMOTEKe, APYyroi mepenaercsl MoJ PaclucKy B OyXraiarepuio,
KOTOpasi MPOU3BOAMUT CHUCaHHe ¢ OanaHca IIKOJIbI YKAa3aHHOM B aKT€ CTOMMOCTH Y4€OHMKOB.
CrucanHbple 1O aKTy Y4YeOHHMKH CHAIOTCSI B COOTBETCTBYIOLIME OPraHM3allMy [0 3aroTOBKE
BTOPUYHOTO ChIPbsl. JIeHbIH OT cjaun y4eOHUKOB BHOCATCS HA PACUETHBIN CUET IIKOJIBL.
4.4. BpiObiTue y4eOHUKOB U3 (oHIa OubIMOoTEeKH OQOpMIsSeTCs akTOM OO0 HCKIIOYEHHH U
OTpaXkaeTcs B KHHI€ CyMMapHOro ydera, a TakKK€ B KapTOTeKe ydeTra yueOHUKOB. BpiObiTne
yueOHBIX MaTEepPUaJIOB BPEMEHHOIO XPAHEHUS MPOU3BOAUTCS B KOHIE KaJIEHAAPHOTO ToJa M0 aKTy
C YKa3aHHEM MPUYHHBI: «MaTepHall BDEMEHHOT'O XpaHEHUS.
4.5. AKTbl Ha cniMcaHHE y4eOHHUKOB BU3UPYIOTCS WIEHaMHU KOMHCCHM IO COXPaHHOCTH (POHMIOB.
3aBU3UPOBAHHbIE aKThl YTBEPIKAAIOTCA JTUPEKTOPOM ILIKOJIBI.



4.6. ChoucaHHble TIO aKTy YYEOHHMKH MOTYT OBITh WCIOJB30BAaHBI IS HM3TOTOBJICHUS
JUIAKTUYECKOT0 MaTrepuala, JJs pecTaBpallMOHHBIX padOT WM MepefaroTcsl OpraHu3alUsIM 10
3aroTOBKE BTOPCHIPbs. YacTh y4eOHMKOB, HAXOJASAIIUXCS B YIOBJIETBOPUTEIHHOM COCTOSIHHUH,
MIOCJIE€ CIIMCAHUS MOXET BbIIaBaThcs 00y4JaronIMMCs Ul OATOTOBKH K 3K3aMeHaM, IepelaBaThes
B yueOHbIe KaOMHETHI WM UCIIOJIb30BAHBI JIJISl PEMOHTA JIPYTHX YYEOHUKOB.

4.7. XpaHeHue CMCaHHbIX YYEOHUKOB BMECTE C JEMCTBYIOLUIUMU 3aIlpeIaeTCsl.

5. Yder uToroB ABU:KeHUs1 OMOJIHOTEYHOTO (poHIA

5.1. Utorn nBuxenusi GOHIAOB MOJBOIITCS B KHHATE CYMMAapHOTO ydera OuOmmoTedHoro ¢onmaa
(WM OpYroM perucTpe CyMMapHOTO y4yeTa, NMPUHITOM B OHOIMOTEKE) HAa OCHOBAHWU JAHHBIX
CYMMapHOTO Y4eTa O MOCTYIUICHUH W BBIOBITHH JTIOKYMEHTOB.

5.2. UtoroBbie NaHHBIE UMEIOT YETHIpE 00SM3aTEIbHBIX MOKA3aTENs: COCTOSJIO Ha HAJyallo roja,
MOCTYIHJIO 3a TOJl, BEIOBLJIO 3a T'0JI, COCTOUT Ha KOHEIl Tojia. IToroBeie JaHHBIEC TIO JEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM TMPEACTABIISIIOTCA CICAYIONIUMUA TIOKa3aTelIIMU  YUETHBIX
€AMHUIL; COCTOSUIO HA HAYaJlo T0Ja, 0(POPMIICHO B JOCTYIl B TE€UEHUE T'0Ja, TOCTYI MPEKpalieH B
TEUYCHHE TOJ1a, COCTOUT Ha KOHEI[ IoJa.

6. [IpoBepka HaIM4UKMsA JOKYMEHTOB O0u0/1HOTEeYHOrO0 hoHaA
6.1. O0s3aTenbHas THBEHTapU3alys IPOBOAUTCS B CIAEAYIOIIUX CIydasX:
* IpU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIMIIA;
* TpU BBISBJICHUM (PAKTOB XUILECHUS WM NTOPUYHU JTOKYMEHTOB;
* B Cllydae CTUXMMHOro O€ACTBMs, MOXapa WIM JPYrUX 4Ype3BbUaWHBIX CHUTYyaluH,
BBI3BaHHBIX SKCTPEMAJIbHBIMU YCIIOBUSMY;
« 1npu nepenave Gponga OMOINOTEKN UM €€ YaCTH B apeHY;
* IpU peopraHu3aliy U JUKBUJAINH OUOINOTEKH.
Jlyis mpoBesieHus! MPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3alMi Ha3HAYaeTCs] KOMHUCCHUS,
B COCTaB KOMHMCCUU JIOJDKEH BXOJIUTh IPEACTaBUTENb OyXraiTepuu.
6.2. IIpoBepka GoHa B IJIAHOBOM IMOPSIJIKE OCYILIECTBISETCS OJIUH pa3 B 5 JIeT.
6.3. IIpoBepka Bcero (oHAa WIM €ro 4YacTH 3aBEpPIIACTCS COCTABICHHEM aKTa O pe3yJibTaTax
IIPOBEJICHUS MPOBEPKH HAIUYUS JOKYMEHTOB yueOHOro (hoHAa M MPUIJIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTAaHOBJICHHOM MpuunHe. B akTe pUKCHUPYIOTCS CBEACHUS O
KOJIMYECTBE:
* JIOKyMEHTOB y4eOHOro (poHAa 10 TaHHBIM y4eTa;
*  JIOKyMEHTOB, UMEIOIINXCS B HAINYUY;
*  JIOKyMEHTOB, OTCYTCTBYIOUIUX B OMOIMOTEUHOM (POH/E 110 HEYCTAHOBJIEHHON MTPUUKHE.
B akTe Takke yka3bIBalOTCS HOMEp M JlaTa akTa O MPOBEACHUU MPEAbIAYIIEH MPOBEPKU. AKT C
MPWIOKEHUEM CIUCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOM MpUYHHE,
MOANUCHIBACTCS MpeCceIaTeNIeM U WiIEHAMU KOMUCCHUU U YTBEPKIACTCSl TUPEKTOPOM LLIKOJIBI.
6.4. Ilpu BbIBIEHHHM B TMpollecce MpoBepku (GOHAA OTCYTCTBYIOIIUMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIGHHSI BHHOBHBIX JIMI] YOBITKM II0 HEIOCTaye CIHCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOJATEIbCTBOM.

7. le10npON3BOACTBO B OPraHU3AIMHU YueTa 00 1n0Te4HOoro (hoH1a

7.1. Opranuzaiusi paboThl C JOKYMEHTaMHU 10 y4eTy OMOIMOTeUHOro ()OHJIa OCYLIECTBIISIETCS 110
MpaBHJIaM BEJICHHS JIETIONIPON3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYHIECTBISETCS Y4YeT, TOJIEKAT TOCTOSHHOMY
XPaHEHUIO KaK JIOKYMEHTBI CTPOTO OT4eTHOCTH. [lOCTOSIHHO, 1O JNHKBHIAIMH OWOIMOTEKH,
XPaHATCS PErMCTPhl MHAUBUAYATBHOTO U CyMMApHOTO y4yeTa JOKYMEHTOB OMOIMOTEYHOro (GoHIa
(perucTpallMOHHBIC KHUTH, WHBEHTApHbIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIH KaTajor U
KaTaJioTH).



7.3. B COOTBETCTBMHM C MpaBWJIaMH OpraHu3aldd TOCYJAPCTBEHHOIO apXUBHOIO Jelia
YCTAHABJIMBAIOTCS CIEAYIOIIME CPOKM XpaHEHHUs JOKYMEHTOB, OOeCHeuyMBaIOIMX Y4eT |
COXPAaHHOCThH (POHJIOB:
*  COIPOBOJUTENIbHbIE JOKYMEHThI (HakiIaJHble, CUETa, ONUCH, CIIUCKH Ha IMOCTYHNAOUIYIO
nuTeparypy) — 3 roaa;
* TMPUXOJHBIE aKThl HA JIMTEPATYypy, MOJYyYEHHYIO OECIUIaTHO WK 0€3 COMpPOBOIUTENBHBIX
JOKYMEHTOB, — 3 roJa;
* KHWIA y4eTa JUTEPATYpPhl, YTEPSIHHON YATATEISIMU U IIPUHATOMN B3aMeH, — 3 T0/1a;
* aKThl Ha CHUCAaHWE KHUI U MEPUOJUYECKUX H3JaHUM, Yy4eTHble KapTOUKH, KHU)KHbBIC
hopmymspsl CIMCaHHBIX U3MaHuii — 10 JeT.
7.4. Tlo ucCTeyeHUM CPOKOB XpaHEHHUS YYETHbIE JOKYMEHTHl IOJUIEKAaT YHUYTOXKEHUIO B
YCTaHOBJIEHHOM IOPSIJIKE.
7.5. Jlo oxoHYaHUs O4YepeIHON MNPOBEPKH (POHIA XpaHATCA aKThl O pe3yiabTaTax MPOBEICHUS
MIPOBEPKU HAIMUUS JOKYMEHTOB OMOIMOTEYHOr0 POHA.

8. ObGecnieueHne COXpaHHOCTH OMOINOTEYHOT 0 (POHAA HIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHOocTh (oHIa 00ecreyrBaeTCsl CO3AAHUEM ONTHUMAJIbHBIX YCIOBHHM XpaHEHHS U
WCIIOJIb30BaHUs YI€OHMKOB, a TAK)KE OXPAHOU X OT OPYU M XHUIIECHHHA.
8.2. XpaHeHue y4eOHHUKOB OCYIIECTBIIETCS COTJIACHO JAECUCTBYIOIIMM WHCTpYKUUSM NO OXpaHe
TpyZJa U MoXapHoil 0€30M1aCHOCTH.
8.3. ®oH yueOHMKOB PaCIIOIaraeTcs U YUUTHIBACTCS OTJIEIBLHO OT OCHOBHOTO (pOH/IA.
8.4. OTBETCTBEHHOCTb 3a OpraHMU3alMI0 COXpaHHOCTH (oHJIAa Y4eOHHMKOB BO3JAaraercs Ha
JUPEKTOpa LIKOJIbI U 3aBEAYIOLIEro OUOIMOTEKOM.
8.5. OTBETCTBEHHOCTb 3a COCTOSIHHE M COXPAaHHOCThH BBIAAHHBIX YYEOHHKOB B T€UEHHE y4e€OHOTO
roja Hecyr oOyuwaroniuecs,, mnoJib3yromuecss 3TuM (oungoM. OHU K€, NPU HEOOXOJIUMOCTH,
OCYILIECTBJISIIOT UX PEMOHT.
8.6. B ciiydae yrepu wnau mopum y4eOHHMKA POAUTENH (3aKOHHBIC MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yliepO B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
8.7. B nensix KOHTPOJS 32 COXPAaHHOCTHIO YIEOHHUKOB 00ydaromuMucs 2 pasza B roji (CEHTIOpb U
anpesnb) OMOIMOTEKON MPOBOJAATCS BBHIOOPOYHBIE PEHNIbI MO IMPOBEPKE COCTOSHUSA YUYEOHHKOB.
Ceenenus o pe3yabTaTax peiia 10BOAITCA 10 KJIACCHOTO PYKOBOJUTENS, TP HEOOXOJUMOCTHU J10
3aBy4a o YBP. [lo pe3ynbTaTam npoBEpKH COCTABISETCS aKT.
8.8. Kpurepun 1o mpoBepke COCTOSHUS YI€OHUKOB:

*  HaJM4Me 3alMCH O MPUHAIICKHOCTH yueOHUKa 00yUdaromeMycs;

*  HaJIMYME BCEX YUCOHMKOB HA MOMEHT MPOBEPKH (COTIIACHO PACTIMCAHUIO YPOKOB);

* Hajguuue o0JI0KEeK Ha ydeOHUKaX;

* BHEIIHUHN BUJ yuyeOHMKa (OTCYTCTBHUE I'psi3u, HaJINUCEH, MIOMATOCTEN, TIOPE30B, PBAHBIX

CTpaHULl, TOBPEXKACHUN NEPEITIETOB B YUEOHUKAX);
« s 1 —4 xi1accoB - HaJM4Ke 3aKIaJ0K.

9. [IpaBu/1a M0/Ib30BaHNSA Y4eOHNKAMM IIS1 00YUAIOIIMXCS M poAuTesei

9.1. OOyuaromuecss UMEIOT IPaBO IMOIy4aTh Y4€OHUKH, MPEAyCMOTpPEHHbIE 00pa30BaTEIbHBIMU
IIpOrpaMMaMH IIKOJIbI, BO BpEMEHHOE NOJIb30BaHue U3 (HoHaa 6MOIMOTEKH OeCIIaTHO.

9.2. YueOHUKM BBIAAIOTCS OOy4YaIOIIUMCS CPOKOM Ha OJIUH TOJ, HE3aBUCUMO OT TOTO, Ha KaKOH
CpOK OOydeHHs OHM paccuMTaHbl, Oe3 IpaBa Ieperadyd M Mpojaaxu. Bo3Bpar y4yeOHHKOB
rapaHTUPyeTCs POAUTEISIMU (3aKOHHBIMU IIPEICTABUTEISAMU).

9.3. YuebHHMKM MOTYyT OBbITh BbIJAHBl KaK HOBbIE, TaK M HCHOJb30BaHHbIE paHee. [IpoGiembl
HEXBAaTKH Y4Y€OHHMKOB PEIIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBIM (HOHJ KON paioHa (00JacTHOTO
LIEHTpA).

9.4. OOyuaromuecss TOJDKHBI MOAMKMCATh KaXKJbli Y4eOHUK, MOJTYYEHHBIH U3 (QOHJA HIKOJbHOM
o6ubnuoreku (yueOHbIi roa, pamMumnus, UMsl, Kiacc).

9.5. Y4yeOHUK J10JI5KEH UMETh JIOTIOTHUTEIbHYIO0 ChEMHYIO 00JIOXKKY.



9.6. B yueOHuKax Heb3s MUCAaTh, PUCOBATH, 3arM0aTh U BHIPHIBATH CTPAHULIBI U T.JI.

9.7. OOyuaromuecs o00s3aHbl BO3BpallaTh IIKOJbHbIE YYEOHUKH B OIPSITHOM BHJIE, IO
HE0OX0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKHU JOJKHBI BO3BpaIaThCsl B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKU B KOHIIE y4€OHOTO
rojia, J10 JIETHUX KaHUKYIL

9.9. Bremyckuuku (9,11 kmaccoB) 00si3aHBI pacCUUTAThCS C OMOTMOTEKOW MO MCTEUEHUH CPOKa
oOyueHus (10 MOJy4YeHUsl aTTecTaTa).

9.10. OGyyatomuecs, BbIObIBAIOIINE B T€UEHHE YUEOHOTO Troja, 00s3aHbl caTh Y4E€OHUKU MEepen
MOJIyY€HUEM JTOKYMEHTOB.

9.11. B cnyyae mopuu uiu yrepu yaeOHUKOB 0Oydaroniuecs: 00s13aHbpl BO3SMECTUTH UX HOBBIMH HJTH
PaBHOLICHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIONIUM OUOIHOTEKOM.

9.12. OTBETCTBEHHOCTb 3@ COXPAaHHOCTb IIOJYYEHHBIX IIKOJBHBIX YYEOHMKOB HECYT Kak
oOyuaroluuecsi, Tak 1 UX pOJAUTENH (3aKOHHBIE MPEICTABUTENH).

10. TpeGoBaHus K MCNIOJb30BAHUIO M 00eCIIeYEHHI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaroiuecs: 00s13aHbl OEPEKHO OTHOCUTHCS K yUeOHMKaM, HE IOIyCKaTh UX 3arps3HEHUs
Y TIOPYH, TIPUBOSIINX K IMOTepe HHPOPMALIH, YXyIIIAIONINX y10009NTAeMOCTh, YCIOBUS YTEHUS
(moTepst AJIIEMEHTOB H300pa)K€HUsl, MATHA, L@PAlUHbI, OTCYTCTBHE OJHOM WM Oojee CTpaHulL,
CKJIEMBaHUE CTPAHUIl U MOBPEXKACHUE TEKCTa WM WILIIOCTPALUNA NMpPU pacKpbITUH, JedopMalius,
MOTPENAaHHOCTh OJIOKA MJIH TIEPeTieTa).

10.2. Ilpu ucnonp3oBaHuMM y4yeOHHMKa IMEPBOrO IO0Jla, OH JIOJDKEH OBbITh CAAH B IIKOJbHYIO
OMONIMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, LENbIM, 0O€3 MOBPEXKICHUM U NOTepTocTel
KOpelllKa, YIJIOB Ieperuiera, 0e3 oTpbIBa neperviera oT 0yoka.

10.3. IIpu ucnoyipb30BaHNU Y4€OHMKA BTOPOTO-TPETHETO TO/1a, OH JOJHKEH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B XOpOIIEM COCTOSHUU: YHCTBIM, IEJbIM, JOIYCKAIOTCS HE3HAYUTEJIbHbIE
MOBPEXKJCHHS: MOTYT ObITh HEMHOI'O IIOTPENaHbl YTOJIKH MEepeIuieTa, KOpEeoK (HO He OpBaH).
10.4. IIpu mcnonp30BaHWUU y4eOHMKA UYETBIPEX-TIATH JIET, OH JOJDKEH OBITh CIAaH B IIKOJBHYIO
OUOIMOTEKY B YJIOBJIETBOPUTEILHOM COCTOSIHUM, MPUTOJHBIM Ui JaJbHEHIIEr0 UCIOIb30BaHUS:
YHUCTBIM, JIOMYCKAaeTCsl HaJAphIB Kopewka (He Ooyiee 1 cM. OT Kpas) U Meperuiera B MECTe €ro
COeIMHEHUs C OJIOKOM.

10.5. Tlpu ucnosib30BaHWMM y4eOHHMKA IIECTH JET W 0oJiee, OH JMOJDKEH OBITh CAaH B IIKOJHHYIO
O0UOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUM, MPUTOJHBIM Ui JabHEHIIEr0 MCIOIb30BaHUS:
YHUCTBIM, JIOIIYCKAaeTCs HAJApBIB Kopeuika (He Oojee 2-3 cM OT Kpasi) U IEperieTa B MecTe ero
COeIMHEHUSs C OJIOKOM.

10.6. Bce noBpexxaeHus TOJDKHBI ObITh aKKYPaTHO CKJIEEHBI IPO3pavyHoii Oymaroii, 1mb0 MUPOKUM
MIPO3pPaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTe/IbHOM AeATeJbHOCTH

11.1. IupekTop LIKOJbI HECET OTBETCTBEHHOCThb 3@ OPTraHMU3alMI0 PabOThl [0 CBOEBPEMEHHOMY
MONOJHEHUIO OHOIMOTEYHOro (OHJA IIKOJBHBIX YYE€OHHMKOB, oOecredyeHrne O0O0ydaroluxcs
yueOHUKaMH{, Y4eOHBIMH TOCOOUAMHU, Y4EOHO-METOJMUYECKUMM MaTepuajllaMy, CpelCcTBaMu
00y4eHHS U BOCITUTAHUS.

11.2. 3amectuTens IUPEKTOpa WIKOJBI TIO0 Y4EOHO-BOCIMTATEIBHOW paboTe ompenenseT
MOTPEeOHOCTh MIKOJIBI B y4eOHUKaX, COOTBETCTBYIOLIUX IporpaMMmaM OOY4YEeHHsI, OCYIIECTBIISIOT
KOHTPOJb 3@ MCHOJb30BAaHUEM IEJaroruueckuMu pabOTHUKaMU B XOJ€ 00pa3oBaTelbHOMI
NEeSITeIbHOCTH Y4eOHUKOB, Y4YEOHBIX IOCOOMH U y4yeOHO-METOJIMYECKMX MaTepuajoB B
COOTBETCTBUHU CO CIIMCKOM, OIPEAEICHHBIM IIKOJOH, COBMECTHO C YUYMTEISIMU M 3aBEAYIOLIUM
OMOIMOTEKON OCYILECTBISIET KOHTPOJIb 3a BBHIIOJHEHUEM OOYJarOMIMXCsl €AUHBIX TPEOOBAHUMN IO
HCI0JIb30BAHUIO U COXPAHHOCTU Y4EOHUKOB.

11.3. KrnaccHeie pyKOBOAMWTEIM HECYT OTBETCTBEHHOCTh 3a BOCHHUTAaHUE Yy OOyJaronIuxcs
OEepeXKHOTO0 OTHOLIEHUS K Y4eOHON KHUre, 3a COCTOSHHE YYEOHMKOB U Y4EOHBIX MOCOOMI
oOyuaroluxcs CBOEro Kjacca B TEYEHHE Yy4eOHOro roja, CBOEBPEMEHHYIO BbLIauy (caady)



y4eOHUKOB, YYEHBIX M Y4YEOHO-METOJIMYECKMX IOCOOMH B OMOIMOTEKY B COOTBETCTBHU C
rpaduKoM, yTBEPKIEHHBIM IUPEKTOPOM ILIKOJIBI.

11.4. 3aBenyromuii 6MOIMOTEKONW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh MH(popManuu 00
00€ecre4eHHOCTH y4eOHMKaMU, y4eOHbIMU MOCOOMAMU U Yy4eOHO-METOAMYECKUMU MaTepuagaMu
oOyuarouuxcs MIKOJIbI, 33 OpraHu3alio padoThl OMOINOTEKN 1O BbIIaY€ U BO3BPATy YUEOHHKOB,
Y4€OHBIX MOCOOMH M YYEOHO-METOJUYECKUX MAaTepHAIOB OOYYAIOIIMMUCSA, 32 COXPaHHOCTH
OoubmmoTeyHoro GponHma yaeOHOM JIUTEPATYPHI.

11.5. Poaurenu (3aKOHHBIC TIPEACTABUTENM) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTHh 3a
COXPAHHOCTh MOJYYEHHBIX YU€OHUKOB, y4E€OHBIX TOCOOUH U yueOHO-METOAUYECKUX MAaTEPHaIOB U
BO3MENIAIOT UX YTPATy WIH TOpuy OMOIMOTEKE IIKOJIBI.

11.6. OOGyuaromuecs HECYT OTBETCTBEHHOCTb 3a COXPAHHOCTh Y4€OHUKOB, Y4eOHBbIX MOCOOMH U
y4e0HO-METOAMYECKUX MATEPHAJIOB, MOJIYYEHHbBIX U3 (OH]IA IKOJIbHOW OMOIUOTEKH.

12. 3akr0uMTe/IbHBIE M0JI0KEHHUS

12.1. Hacrosiiee Ilonoxenue o mkoiabHOM 0uOaMoTeyHoM (oHAe, NOpsAaKe ero popMUpOBaHUS,
yuera, UCIOJIb30BaHUs U 00ECIIeUEeHUsI COXPAHHOCTH SIBJISIETCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercs Ha [legarornyeckom coBeTe IIKOJBI U yTBEpKIaeTcs (JJMOO BBOJIUTCS B JAEHUCTBUE)
MIPUKA30M JAUPEKTOpa OpraHU3aliK, OCYIIECTBISAONIEH 00pa30BaTeNbHYIO e TEIbHOCTb.

12.2. Bce u3MeHeHUs M JIOTIOJHEHHUs, BHOCHMBIE B Hacrtosmee [lonoxkenue, ohopMmisiOTCsS B
MUCbMEHHOM ¢opMe B COOTBETCTBUM JEWUCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoit
denepanuu.

12.3. Tlonoxenue o OubOIMOTEyHOM (OHIE 00pa30BATEIBHONW OpraHM3alMy MPUHUMAETCS Ha
HEOIIpEACIICHHbIN CpoK. M3meHeHns m pononHeHus K 1losoeHuro NMpUHUMAKOTCA B NOPSJIKE,
npeaycMoTpeHHoM 1.12.1. mactosimero Ilosoxenus.

12.4. Tlocne npunsatus [lonoxeHus (WM W3MEHEHUHW M JIONOJHEHUM OTIENbHBIX MYHKTOB WU
pa3zesioB) B HOBOM peJakLuy MpeIblaylas peJakliis aBTOMaTHUECKH YyTPauuBaeT CUITy.
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