MyHnuUnanIsHoe 610KEeTHOE o011eobpazoBareibHOE yUpesKIeH e
KopMHJIOBCKOIO MyHHUIIMIIAILHOTO paiioHa
«Kopmusosckas cpenmss obmeobpazosarebuas mkona Noly
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06 y’FBep‘)Kj.LeHldl/I JIOKAJIbHBIX HOPMATUBHbLIX aKTOB

B coorserctBum ¢ ®enepansubiM 3akonom or 29.12.2012 1. «O6
obpasosanuu B Poccuiickoii Meseparmuy» No 273-D3 (e1.28, ¢1.29, ¢1.30),
Yerasom MBOVY «Kopmunosekass COILL No 1y, B riesisix perjiaMeHTUpPOBaHUs
PAOOTBI LIKOJIBI MO OCHOBHBIM BOIPOCAM OpraHu3allMu U OCYILECTBIIECHMUS
00pa3oBaTeNbHOM NESTENbHOCTH, @ TAKIKE JUIS 00S3aTeIHHOIO HCHOMHEHS

YHdaCTHUKaMHU O6paBOBaT€J[I)HbIX OTHOILIEHUHN IIPUKAa3bIBaro:

2. y’I"BCp,’IM'I‘b CICAYIOIIME JIOKAJIbHbIC HOPMATUBHLIC AKThl:

- Hososxkenune o pabore ¢ 25ekTpoHHOi 104TOIH B cucTeMe IEKTPOHHOI'O
noxkymenroobopora  MBOY «Kopmunosckas COILL Noly MEOY «Kopmunosckas
COLINe Ty (ripunosxenne No 1),

2. Bectu B jieficTBHE J0KATBHbIE HOpMATHBHBIC akThl ¢ 25.02.2021 rona.

3. Y4acTHUKaM 00pa3oBaTelIbHBIX OTHOLICHUH PYKOBOJICTBOBATHCS B CBOEH
ACATCIILHOCTH HACTOSALLMMHE JIOKAJIBHBIMU HOPMATUBHBIMU aKTAMH.

4. AIMuHUCTpaTOpYy caiita bessybosy JIMurpuio Hukonaesuuy B Teuenue
10 pabouux jitiel pazsMecTuTs KOMHUIO TOKAIbHBIX HOPMAaTHUBHbIX AKTOB Ha
OQUIMATIBHOM CalTe LHIKOJIbI.

S. KOIITpOJIb UCITOJIHEHU S HACTOSIIICT O IIpUKaza OCTaB/IsIHO 3a COOOMH.

Jlupexrop MEQY

«Kopmuitosekast COLLL Noly // 7 JILA. Pycakosa
C npHukazoM o3HaKOMIIeH: beszybor JI.H.
r )
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Dencteutenen: ¢ 17.02.2023 po 12.05.2024




MPUJIOKEHUE Ne f

IMonoxenne
0 paboTe ¢ 2JIeKTPOHHOI MOYTOI
B CHCTEME DJIEKTPOHHOT0 I0OKYMEHTO06opoTA

Myuununnansuoro 6romkernoro 00111€00PA30BATENBLHOIO yUpeKAeH UsI
Kopmunosexkoro mynnuunanannoro paiioHa

«Kopmunorekas cpeansis o01eodpazoBaTeibuast mkosa Ne 1y

1. O6mme nonoxkenus

I.1.Hactosimee mnonoxenne o pabore ¢ JJIEKTPOHHOM MOYTOH B cHcTeMe
3JEKTPOHHOrO JIOKYMEHTO060poTa

MyHuumnamsHoro O10KETHOTO 001eobpazoBaTenbHOTO y4pexRAeHUs
Kopmunosckoro MYHULHUTIAIEHOIO paiiona «Kopmunosckas CpenHsIs
obreobpaszoBarensHas mKkosa No 1y

(nanee - Ionoxenue) paspaborano ¢ 1emnbo BHEAPEHUSI OPraHU3allMOHHON OCHOBBI
dPEKTUBHOIO NpUMeHEHUs! DJICKTPOHHOM TIOYTBI JUIsS OCYLIECTBIICHUS OOMeHa
KOppECHOHACHIMEH Mexy 00pa3soBATENBHBIMU  yUpeKIeHHSIMH, BBILIECTOSIITUMU
opraHamu 00pa3oBaHus (Hanee -  yupexueHUsIMU 00pa3oBaHus) W NPOYUMHU
OpraHU3alHUsIMHU. .

I.2.[lonoskeHne  onpenensieT OCHOBHbIE MPUHIIKIIBL  OPTaHU3aLUKU  JIEKTPOHHOM
MO4ThI, 0OMeHa uHpOpMaLIHeH N0 eKTPOHHON nouTe, MOPSIAOK MOJArOTOBKH, y4eTa
M 0OpallleHus TOKYyMEHTOB, MepeaaBaeMbIX [0 JJIEKTPOHHOM IOYTE B CHUCTEMeE
oOpasoBaHus palioHa.

I.3.Ilonoxenne npenHasHaYeHo IS pabotHHKOB  MBOVY  «Kopmunosckas
COHI Noly», cBs3aHHBIX c ITOJyHCHHEM W OTMNPABKOM KOPPECIIOHACHIIMKA B
YICKTPOHHOM BHJIE 110 POJY CBOEH NeSITeIbHOCTH.

2. Heab u HazHAYeHUE JIEKTPOHHOM MOYThI

2.1. Lensto npuMeHeHwHst DNIEKTPOHHOM TOYTHI M OOMEHa KOPPeCrOHIeHIHeH
SABJISIECTCSI TTOBBIIIIEHHE OIIEPATUBHOCTH BHYTPHBEIOMCTBEHHOTO U
MEKBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJIEUCTBUS YUpEeKIeHUH
00pa3oBaHMs 3a CyYET COKpalleHHs BPEMCHHU  JIOCTABKH KOPPECIIOHJCHIIMH U
YMCHBIICHHS 3aTPpaT BPEMCHH [1PH MOArOTOBKE M 06paGoTKe UH(pOPMAaIIUU.

2.2. Obmen (oTmpaBka U mpueMm) JIEKTPOHHON KOPPECNIOHICHIMEH TPOU3BOAUTCS B
BU/IC «ITUCEM C BIIOXKEHHEM (DaijioBy.

2.3. TpeGoBanus nacrosimero ITojoxeHus: He paclpoCTPaHstOTCS Ha OpPraHu3aLuio

oOMeHa JIOKYMEHTaMM W JaHHBIMH JUTs CITY’)KeOHOrO MONBL30BaHUs, IS KOTOPBIX
YCTAHOBJIEH COOCTBEHHBIN periaMeHT oOMeHa.

2.4. Topsinok obpatuenus ¢ JoKyMeHTOM, MOJTy4aTeIeM U OTIIPABUTENEM KOTOPOro
SIBJIAIOTCSE @DOHEHTHI IEKTPOHHOM MOYTHI, aHATOIHYeH 00pallleHHIO ¢ MaTepuanamy,
NOJTY4€HHBIMH ITOCPEJCTBOM (haKCUMUILHOM CBSI3H.

3. Texnuueckoe obecnieuenue u 00C/IyKHBAHUE YJIEKTPOHHOI MOYThI
3.1. AnnapatHo-nporpaMMHoO# 0CHOBO SJIEKTPOHHOM IOYTHI SIBJISIFOTCS:

e alll O01IeIOCTYIIHBIE TOYTORbBIE CEPBEPBI U IOYTOBBIE CEPBEPHI YUYPEKICHUI
o0pa3oBaHusi, pasBepHyThble B IOGANBLHON COTH oOMeHa JaHHBIMH  00lLIero
|



[oJb30BaHus Ha TeppuTopuu Poccuiickoit Menepanmu.

3.1.2. [TOYTOBbIC KJIMCHTCKHE [MPOTPAMMBI, pa3BEpPHYTBIE B YUPEKIAECHUIX
o0OpazoBaHus.

3.2. TpancnopTHoO# cpeloif 3JEeKTPOHHON IIOUTHI SBISIOTCS TrnoGalbHBIE CETH
oOMeHa MaHHBIMU OOIIero IMOJIb30BaHKs Ha TEPPUTOPUN Poccuiickoit Denepanuu u
3a €€ IpeleslaMH, CIelMabHbIC BBIIEIECHHBIE CETH, KOMMYTHPYEMbIE KaHaJIbI
TeNe(POHHOM CeTH 0OIIEro MoJL30BaHUS.

3.3. Texunueckoe  oOcmyKMBaHHE  BO3JAraeTcs  Ha  NOAPA3NEICHHS 10
nndopmatuzamun  pationa (YMIL] HWH®OB) u coTpyaHHKOB ydpemaeHHs,
OTBETCTBEHHBIX 33 MH(POPMATU3ALMIO, UMEIOIINX COOTBETCTBYIOINLYIO TEXHUUECKYIO
OJIFOTOBKY.

3.4. Texnuueckoe o0OCIy)KUBAHUE BKJIIOUAET B ceOS:

LT W OpraHu3aIMIO IEKTPOHHbIX ITOUYTOBBIX SIIIMKOB;

3.4.2. YCTAHOBKY, HACTPOUKY MOYTOBBIX KIIMEHTCKHUX MTPOTrPaMM;

3.4.3. OpraHu3aluio aHTUBUPYCHOH 3alUMTHI SJIEKTPOHHOW KOPPECHOHAEHIINH;
3.4.4. CO3JIaHUE M IMOCJICJIYIONIEE BEIEHUE DIIEKTPOHHOW aJpecHON KHWUIU B
COOTBETCTBUHU C MOJyYaeMbIMU U3BEIIEHUSIMA 00 U3MEHEHHH apeca;

3.4.5. KOHTPOJIb 32 COOMIONIEHUEM DEerliaMeHTOB paboThl a0OHEHTOB ¢

DJIEKTPOHHOM ITOYTOM.

4. Opranuszannonnoe obecnevenue 3IEKTPOHHOIN MOYTHI

4.1. Opranusaunonnoe obecriedeHHe paboOThl  JIEKTPOHHON IOYTHI B CHUCTEME
JJEKTPOHHOro  pokymentoobopora  MbBOY  «Kopmumnosckas  COILL  Nely
OCYUIECTBIIAIOT COTPYAHUKH, OTBETCTBEHHbIE 3a BelIEHHE  JIeJONMPOU3BOACTBA U
MHpOpMaTH3ALIHIO.

4.2. OtBeTCTBEHHBIE 32 HHYOPMATU3ALMIO, pabOTY NIEKTPOHHOMN MOUYTH HA3HAYAIOTCS
MPUKA30M  PYKOBOAMTENI YYPEKIEHMs OOpa3soBaHUS M3 9YuC/IA COTPYIHUKOB
YHUPEKICHUS], HECKOJIBKO (PyHKUMI MOKET BO3JIaraThCst Ha OJIHOIO COTPYTHUKA.

4.3. OtsercTBeHHBIE 332 MH(pOpPMATH3alMIO, pPabOTy  JJIEKTPOHHOM  [OYTHI
PYKOBOACTBYIOTCSl HacTosiiuM [losokeHneM ¥ MOJOKEHUSMU M HOJKHOCTHBIMHU
O0SI3aHHOCTAMH, YTBEPXKICHHBIMH PYKOBOJUTENEM YUPEKICHHUSI.

4.4. MBOY  «Kopmunosckas  COILL  Nel»  opranusyeT oIMH  ODULMATBHBIN
DJIEKTPOHHBIN  MOYTOBBIN sMK  $chool252(@infob.spb.ru s obMeHa ohuULMaTBHOI
KOPPECMOHIEHLIMEH, ITOJUIeKAIIEH PETUCTPALMU B yIpekIeHUsIX 00pazosanus. Kpome
OTOrO, WIKOJIa MOKET OpraHu30BaTh HEOOXOIMMOE KOJTMYECTBO AJIEKTPOHHBIX MOYTOBBIX
SILIMKOB MOJIPA3/IeIeHHH M COTPYTHUKOB JUTs TIEPEITUCKH TTOBCEIHEBHOTO XapakTepa.

4.5. OrneparuBHyto paboTy Mo OTIPABKE U NPUEMY OGHUIIMAIBHOM KOPPECTIOHACHIIMH,
3apErMCTPUPOBAHHON HIIH T10JUIEKALIEH PErnCTpallui B yUpekIeHUAX 00pa3oBaHMUs,
BBINOJIHACT ~ OTBETCTBEHHBLIM 3a  pabOTy  2JIGKTPOHHOIO  IOYTOBOIO  SIIIIMKA
YUPEKICHHS.

4.6. OmnipaBka ¥ NpMeM  TIMCEM  MOBCEJHEBHOIO  XapakTepa  OCYILECTBIISETCS
COTPYAHMKAMH YUPEHKIACHHUS CO CBOUX JIEKTPOHHBIX [TOYTOBBIX SILIUKOB.

4.7. CoTpy/IHMKaM, OTBETCTBEHHBIM 34 MHQOpPMATH3alMIO B 00pa3oBaTeIbHOM
YUPEKIACHUH, BMCHSIETCS B 0043aHHOCTh OpraHU3alus TeXHUYECKOro o0cCITy)KUBaHUS
corjlacHo 1.3.4.

4.8. OTBETCTBEHHBIH 32 TOJlydeHHe 3JIEKTPOHHOH TOYTHl JOMKEH MPOBEpSTH
KOPpeCTIOHICHLINIO He peike 4 pa3 B pabouee Bpemst — He no3anee 9.30, 12.30, 14.30,
17.30 4yacoB u 110 Mepe HeOOXOIUMOCTH.

4.9. OrBeTcTBEHHBIH 33 JJIEKTPOHHYIO MOYTY 00s3aH CBOEBPEMEHHO COOOIIMTH
2



ajpecataM H3 ajlpt‘CHOﬁ KHUTH 00 H3MEHEHUHU aapeca CBOEro JJIEKTPOHHOI'O
[TOYTOBOI'O slIIMKA.

S. Hopsiaok noAroToBKH, yuera u 06palenus 10KyMeHTOB, nepeaaBaemMbIx

N0 3JIeKTPOHHON noyTe.

5.1. JloskHOCTHOE JIUIO, TOJIITHCHIBAIOLIEE JIOKYMEHT, IJIaHUPYEMBIH K OTIIpaBKe 110
JJICKTPOHHOH TTOYTE, TEM CaMbIM rapaHTUPYeT OTCYTCTBHE B HEM CBEJEHHH, KOTOpbIe
HE MOI'yT Nepe/iaBaThCs B OTKPBITOM BHUJIE 110 KaHAJIaM CBSI3H.

5.2. JIOKyMEHTBI, OTIpaBiIsieMble 110 IeKTPOHHOMN [OYTE, HOJKHBI COOTBETCTBOBATE
TpeOOBAHMSIM, MPEABABIISIEMBIM K 0QOPMIIEHHIO O(GULIHATEHBIX JIOKYMEHTOB.

5.3. Mecxonsume  odunmanbibie  10KYMEHTHI, KOTOPBIE  PErUCTPUPYIOTCS B
COOTBETCTBMM € YTBEPHKJICHHBIMH  NIPaBWJIAMHM  JIEJIONPOU3BOACTBA,  JIOJIKHBI
OTHPABIATLES Ha OPUIHAIIBLHBIN 2JIeKTPOHHBII TOYTOBBIH MK YUpeskIeHHS.

5.4. llepenaBaemas W npuHMMaemas B ajapec 0Opa3oBaTElbHOIO yUpexIeHUs
oHLHKaIbHAs SJeKTPOHHAS KOPPECTIOH/IGHIMs pacreyaTbiBaeTcs B | SK3EeMIUIsIpe U
PETUCTPUPYETCs B COOTBETCTBUM C YTBEPIKACHHBIMHU NPaBUJIAMU J€J0MPOU3BO/ICTEA.
5.5. OTBETCTBEHHBIH 33 IEKTPOHHYIO MOYTY B 00pPa30BaTEIBLHOM YUpEeIKICHUH
JOJIKEH OCYUIECTBIISATh:

2.9.1. [IpUEM B  yCTAHOBJECHHOE BpeMsl O(MUUHAIBHOW KOPPECIOHACHIIMU U
rnepeJiavy ajpecaTty CBOEro yUupexaeHus.

. 5 e OTIIPABKY B OrOBOpPEHHbBIE CPOKH aJpecary ouLIHaTBHOM
KOPpECNOHICHIIMN,  OQOPMIIEHHOH B COOTBETCTBUH C  TpeOOBaHUSIMH,
MPEABABIAEMBIMH K 0(OPMJIEHNIO ODUILMATBHBIX T0KYMEHTOB.

Jedods KOHTPOJIb JIOCTaBKUM KOPPECMOHAEHUHUU C MCIOJb30BAaHUEM MeXaHH3Ma

YBCAOMJICHUH TOYTOBBIX KJIMEHTCKMX MPOrpamMM (WM MO JPYTHM AOCTYIIHBIM
KaHanam CBA3M) W IIPEJIOCTABJICHHE HCIOJHUTENO JIOKYMEHTA HEeO0HXO0MMOi
HH(OPMALIMK O JIOCTABKE KOPPECTIOHICHITHH.

5.5.4. B Cllydae  HEBO3MOXKHOCTH MPOYTEHUS  IJEKTPOHHOIO  COOOIIEHMUS
yBeJlomJisieT 00 9TOM OTIIpaBHUTEIS.

5.6. 3anpemiaercs MCIOJIb30BaTh 3JEKTPOHHBIN MOYTOBBIH SILITUK YUPEXKIACHUN s

PAaCChIIKH  pEKJIaAMHBIX COOOLIEHUH (crama), cOoOBIUeHHI MPOTUBO3AKOHHOTO WM
HEITUYHOIO COACPIKAHMUS.

-
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